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LEA™™

SECP

Phase 1-b

The Company Registry part of the LEAP program will consist of 4 phases:

1. Phase 1l-a
2. Phase 1-b
3. Phase 2-a
4. Phase 2-b

The company types included in Phase 1-b scope include:

Public Companies

Private Companies

Single Member Companies
Trade Organizations
Companies u/s 42
Companies u/s 45

oukwnNneE

The following processes will be available for External Users in Phase 1-b:

Name Reservation, Permission to Form, Incorporation and CTC - Combined
Name Reservation - Separate
Permission to Form and Incorporation — Separate
Change in Registered address - From one province to another
Change in Registered address - Within same city
Change in Registered address - From one city to another within same province
Change in Registered address - For books of accounts
Apply for Certified True Copy of a Form
Change/Rectification of Name
. Annual filing of company including filing of annual audited accounts, Global Register of
Beneficial Ownership, annual returns of active/inactive companies and UBO declarations.
. Quarterly filing
. Induction, Cessation and change in particulars of directors and officers, including the
chief executive, secretary, chief financial officer, auditors, legal adviser
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LEA™™

SECP

13. Special Resolution Filing

14. UBO Declaration

15. Increase in Authorized Capital

16. Cancellation, Consolidation, or Division / Sub-division of shares
17. Allotment of Shares

18. Change in Shareholding of more than 25%

19. Change in Voting Rights of more than 25%

20. Change in Membership of more than 25%
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LEA™™

1. Help Me Decide Tool

The help me decide tool is designed to help first time users in figuring out which type of company
they should register. Since certain processes for the company types mentioned above, and
processes for Foreign Companies will not be available on LEAP in Phase 1-b, the Help Me Decide
tool is also accompanied by a fagade layer to direct the incoming Applicant to either LEAP or e-
Services portals.

1. On navigating to the LEAP External Users Portal URL, the Applicant will land on the Facade
layer, which they can use to either go directly to LEAP Login/Signup page, or go directly
to e-Services portal for other company types, or to navigate to the Help Me Decide tool
for guidance on different company types.

mp ‘ {@; Securities and Exchange Commission of Pakistan HOME LEAP CONTACT US
‘m

Register your Company / Limited Liability Partnership

Experience the future of Company/LLP registration with seamless, efficient. and secure platform.

Company/LLP
@ = Company/LLP Name Reservation Other Legal Entities

=+ Company/LLP Incorparation
Help me decide ¥ Company/LLP Filing and Compliance

=P Private Limited Incorporation
¥ Get your Company/LLP registered today on < Public Limited incorporation
= Simpie and easy tool = Single member company
P Get to know your legal entity with few dlicks ¥ Manage other legal entities using eServices
> Business structure that will suit your needs:

How to register a LLP/Company in few steps

implest way for anyona (o incorporate LLP/Company, Compliance Filing. and manage all your business needs

2. Clicking on the Help Me Decide Tool will lead the user to the tool’s welcome screen.
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Help Me Decide

Welcome to Help Me Decide Tool

SECP LEAP program pivots cuslorer axpenences by stivambining 8 theough o user-trimndly journay, egupging with halp/guidance tools and timple LLP/company ragstration procedure. Halp Ma
Decidie Tool would services to ou the customer olscurod tnking sbout utarting a business, of sbreody havw one howover reqguire help 1o sssociated LUPcompany registration sifarmation. This tool can

Ml you wirk out tha Tollowing

The business structure that will best suit your needs

3. Clicking on the Help Me Decide Tool will lead the user to the tool’s welcome screen.

4. Upon clicking the "Let’s Start" button, the applicant will be redirected to the eServices
page, specifically landing on the LEAP/eZfile page. Subsequently, the applicant will engage
with a Question/Answer wizard that the user can navigate by selecting a Yes/No answer
to the questions presented and then clicking on the Proceed button. The Applicant can
also choose to navigate to previous questions by clicking on the Back
Button at any point. The Applicant can also close the Help ME Decide tool using the
close(x) button on the top right of the window.
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LEA™™

Help Me Decide

0o bk decids 1asl

Are you a not-for-profit-body (e.g. an NGO, social services body, sports association, or other bodies proposed to be set up for philanthropic purposes) that will not
any profits to its ?

Nt Tor-prafil bodies could includo amities angaged in the promobion of trade, commeénce, arl, scincs, religion. health, education, tesearch, sports. protecton of the ewironmant, docial wellare, and
charity. Plaase noto that this doos nol include any i bodias, donot agoncies. and internalisnal NGOs (1NGDsL Theso bodies are ragistored with the Minisiry of
b (Mel| and can't bis registered with SECR

(®) Yes
O Mo

5. One the Applicant reaches a particular Company Type based on the responses given, the
Applicant can navigate to the relevant portal (LEAP or e-Services) to sign up or login. The
Applicant can also choose to navigate to previous questions and explore other questions
and Company Types in the Help Me Decide tools by clicking on the Back button.

Help Me Decide

.

0 Based on your responses. the most suitable type of legal entity for you is a:
A trade organization registered u/s 45 as a company limited by guarantee and not having a share capital.
Key| i ding Trade O

A trad 1l an thon intanded Lo ba formed with (he abject of pramoting pny trade. industry, or service. or any combination of it, prohibits payment of any prolits 1o ity
membars. and requices a license (rom the Director General of Trade Organizations (DGTO) in the Ministry of Commerce

Company limitod by guaranios means a company having the liability of i1s members lmited by the memorandum to such amount oa the mambers may ke 1o
caontritiute 1o the assets of tha campany in the event of its being wound up.
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2. User Registration

Before applying for Incorporation or Post Incorporation processes, External users must
register themselves with SECP by signing up on the LEAP Portal.

1. For registration, user opens the SECP LEAP portal.

W l %@? ities and =] ion of Pakistan HOME LEAP  CONTACT US
23

Register your Company / Limited Liability Partnership

Experience the future of Company/LLP registration with seamiless, efficient. and secure platform

Company/LLP
@ < Company/LLP Name Resoroation Other Legal Entities

¥ Company/LLF incorpontion
Help me decide = Company/LLF Filing and Compliance

# Gt your Company/LLP registerad loday on
» Simpin and sasy tool LEAP

P Got to lnow your kegel entity with fow clicks
P Business sructure (et wil st your noods

How to register a LLP/Company in few steps

The simplest way for anyene 1o incorporats LLPAComipany, Compliance Filing

L g and manage ail your business nesds

2. The LEAP home page displays the LOGIN and SIGN-UP options at the top corner of the
screen .

3. If User has already registered, they can Login with their username and password.
Username will be the CNIC/NICOP/Passport Number they registered with.

TS SERIOE LB TOLL PR 100 S50 (L -1tz
i e BN 231U o S
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4. To register, a new user clicks on the Sign-Up button and system displays the Sign-Up
screen with the question “Are you a Pakistani Citizen or a Foreign National?”

Response time Ma iday 1 1 STAFF LOG +2 SIGN UP
Pran "L ]

Sign Up

Are you s Pakistani Citiren or a Foresgn National 7

(@) Pakistani Citizen

() Foreign National @

Sign Up-Pakistani Citizen

5. User selects Pakistani Citizen and clicks Proceed.
6. System displays the “Pakistani Citizen” screen with the question “Do you have a CNIC
or a NICOP?”

<« Sign Up - Pakistani Citizen

Do you have a CHIC or NICOR 7

(® CNIC Halder @

() NICOP Holder @

Already have an account? LOGIN
Eack to Home
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Sign Up — Pakistani Citizen — CNIC holder

7. User selects the ‘CNIC Holder’ option and system displays the Sign-Up-CNIC
Verification form where user will enter their personal details, as shown in the image.
Note: Spelling of the user name must be as per CNIC/NICOP/Passport.

B STAFF LOGIN +& SIGN UP

8. User fills all mandatory fields marked with an asterisk(*) and clicks on ‘Next’. System
verifies the CNIC entered against NADRA records.

9. In case the CNIC is not verified from NADRA, the system displays an error message,
and provides the option to return to the previous screen to provide a valid CNIC.

G T
[ & LOGIN B sTaFFLOGIN +& SIGN UP

Invalid CNIC
CHIC GI01BTETATAT

The provaded CHIC is nat found in NADRA records. Pleaze try again

by enta tha correct CHIC
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10. If the user already has an account on LEAP with the CNIC entered, the system displays
a message to the Applicant, along with the option to go to login page.

2 LoGiN +2 56N UP

USER ALREADY EXISTS
CNIC 3660272727272

User already exists with SECP. Please login by entering your

userngme and password,

€ BACK GO TOLOGIN =

11. In case of successful verification of the CNIC against NADRA records, the user is
displayed a field to enter their mobile number for verification.

Signup - Mobile Verification
Jehn Dog
fat  3gsozinERE: @ Vinhed

Ploaia il youar valic iabile b, whitl mad ) b

REGISTERED wath warified CHIC. YouTl renetm vervlication codes

o SECP v 5385

3331637727

12. User inputs their mobile number, which must be registered against their CNIC.
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LEA™™

13. In case the provided mobile number is not verified from PMD records, the system
displays an error message, and provides the option to return to the previous screen
to provide a valid Mobile Number registered against the Applicant’s CNIC.

A

Non Registered Mobile Number

Mabile Number +92 3000000000

Mabile Number is nat registered against provided CNIC

3660211112222

= BACK

14. After successful verification from PMD, system sends an OTP to the user’s mobile
number. The OTP remains valid for 2 minutes.

2 Loai 42 SN UP

Mobile Verification

Pleasze enter the 4 digit code that we have sent on your
mobile number +82 3331637727

Verification code is valid for 01:47. Resend Code

15. In case an incorrect OTP is entered, the system shows an error message, and prompts
the user to enter the correct 4-digit OTP.
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Responae fime Mondey-Friday f Y 2 LoGiN B§ STAFF LOGIN +2 SIGNUP

Frayer/Lunch

Mobile Verification

Please enter the 4 digit code that we have sent on your
mebile number +82 3331637727

—

Incarract OTP entered

erification code is valid for 01:50. Resend Code

" VERIFY

16.In case a time of 2 minutes elapses after the OTP is sent, as indicated by the
countdown being displayed on the screen, the user can click on ‘Resend Code’ button,
which becomes clickable after the 2 minutes are elapsed.

Responae fime Mondey-Friday f Y 2 LoGiN B§ STAFF LOGIN +2 SIGNUP

Frayer/Lunch Bresk Time fro

Mobile Verification

Please enter the 4 digit code that we have sent on your
mebile number +82 3331637727

—

Verification code is expired now. Resend Code

€ Back

17. If the user enters an incorrect OTP 3 times in a row, the system temporarily blocks the
user from further signup attempts for 30 minutes as a security measure. The user can
resume sign up with that CNIC after a lapse of 30 minutes.
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STAFF LOGIN

Mobile Verification

You have attempted to verify your mobile number (+92
FXXXXXXXX7727 ) with an incorrect OTP 3 times in a row.
You will be temporarily prevented from attempting to sign up,

You can try to create an account after 30 minutes.

18. When the user Enters the correct 4-digit OTP, system verifies it and displays the field
to enter Email. The verified status of both CNIC and Mobile number are shown on top.

2 LOGIN H sTarFLocin  [EES-ElIT

Signup - Email Verification

John Doe
CNIC 3660299991111 @ Varitiad
Mobile+92 3331637727 & Verified

Please enter valid email address to receive verification codes

from SECF.

19. If the email provided by the user is already in use, system will prompt the user via an
error message.
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Signup - Email Verification

John Doe
CNIC 3660299991111 & Venfied
Mobile+92 3331637727 & Verified

Please enter valid email address to receive verification codes
from SECP.

john.doe@yopmail.com

NEXT =

20. User enters the email and system send the OTP on the email. This OTP remains valid
for 5 minutes, after which the Resend Code button becomes enabled. The Applicant
can use this button to resend the code.

2 Loci 42 SIGN UP

Email Verification

Piease enter the 4 digit code that we have sent you on your
email john******++* som,

[ 1]

Verification code is valid for 04:22 . Fesend Cods

~" VERIFY

21. In case an incorrect OTP is entered, the system shows an error message, and prompts
the user to enter the correct 4-digit OTP.

Page 15 of 168



LEA™™

Email Verification

Please enter the 4 digit code that we have sent you on your

email john*=****** pom.

]

Incorrect OTP entered

Verification code is valid for 03:41, Resend Code

22. If the user enters an incorrect OTP 3 times in a row, the system temporarily blocks the
user from further signup attempts for 30 minutes as a security measure. The user can
resume sign up with that CNIC after a lapse of 30 minutes.

Reaponse time Monday I F LDGIN
Pr. fLunch Bre

Email Verification

You have attempted to verity your email { john******** com )
with an incorrect OTP 3 times in a row. You will be

temporarily prevented from attempting to sign up. You can

try to create an account after 30 minutes.

23. If the user enters the correct OTP received on the email and system after verifying
email displays the screen to create and confirm password.
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Responae time Mc e ’ X 3 LOGIN EN STAFF LOGIN 42 iGN UP
Prayer/Lunch B T P

Password is alpha numeric with the following checks:
{a':-.n.n: langth manimum 10 charactars ai ™ i 16

2
@ U
@

24. The requirements for password are listed below the password fields. When these
requirements are met, a green checkmark is placed against each of these. The Done
button at the bottom of the page remains disabled until all these requirements are
met, not allowing the user to proceed further without a strong password.

Responae time Mc e ’ X 3 LOGIN EN STAFF LOGIN 42 iGN UP
Prayer/Lunch B T P

Password is alpha numeric with the following checks:
s_:-.n.n: langth manimum 10 charactars ai ™ i 16

-]
o
@

25. Furthermore, the password provided in the Password and Confirm Password fields
need to match. An error is displayed to the user if these fields do not match, and the
Done button at the bottom of the page remains disabled, not allowing the user to
proceed further without correcting the Password first.

Page 17 of 168



LEA™™

Response time Mondey- Frida 2 LOGIN B sTarFLocin RSB
Prayer/Lunch B i 1:0

Signup - Create Password

Passwoed *

Pazzward and confirm password doesn't match,

Password is alpha numeric with the following checks:

26. Once the password has been created, system generates an Email, and In-App Alert to
the Applicant regarding PIN generation.

Respanss time Monday - Friday from b- 500 P 3 LoGIN B sTAFF LOGIN +8 SIGN UP
Prayer/Lunch Break Time from L00PM -2:00FM

Congratulations!
Your account has been created successfully.

Four (4} digit PIN has been sent on your given email (

johnnydoe@yopmail.com) PIN will be used as an electronic

signature. You are advised not to share PIN with anyone for

secruity purpose,

LET'S START =

27. System sends the PIN to the Applicant via email. The PIN is included as an attachment
that is password protected. The password for the attachment is the same as the
Applicant’s LEAP account password.

Sign Up — Pakistani Citizen — NICOP holder

28. System displays the “Pakistani Citizen” screen with the question “Do you have a CNIC
or a NICOP?”
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[ 567
Response time Monday - Friday from S:00AM-5:00 PM 3 LoGIN B staFF LOGIN +8 SIGNUP
Prayer/Lunch Break Timea from 1:008 200PM

< Sign Up - Pakistani Citizen

Do you have a CNIC or NICOP 7
() CNIC Holder @

(@ NICOP Holder @ 8

Alr=ady have an account? LOGIN
Eack to Home

29. User selects the NICOP holder, system displays Sign-Up-NICOP Verification form
where user needs to enter the personal detail as shown in the image.

= LOGIN B sTAFF LOGIN 48 SIGN UP

30. If the user already has an account on LEAP with the CNIC entered, the system displays
a message to the Applicant, along with the option to go to login page.
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B st LoGiN +2 SIGN UP

]
USER ALREADY EXISTS

MICOP 3660272727272

31. In case the CNIC is not verified from NADRA, the system displays an error message,
and provides the option to return to the previous screen to provide a valid CNIC.

Reaponse time Mendsy- Frig ! 2 LOGIN B sTarFLocin RSB
Prayer/Lunch

Invalid NICOP Number
MICOP 3660172727272

The provided NICOP |s not found in NADRA records. Pleasa try
again by entering the correct NICOPR.

€ BACK

32. After filling out the form user clicks on Next and system displays the field to enter
mobile number verification.
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A LoGiN +8 SIGN UP

Signup - Mobile Verification
John Doe
NICOP 3660227272727 @ Venfied

Please enter your valid mobile number, which must be
REGISTERED with verified NICOR. You'll receive verification
codes from SECP via SMS

Enter Mobite Number

+92 321 9999999

XX KRR XX

NEXT

33. If the Applicant provides a mobile number with country code other than that of
Pakistan, mobile verification is not verified using PMD and OTP verification of Mobile
number is not done and the user lands on step 38. During name reservation, company
incorporation, or post-incorporation procedures, users must register with an attested
NICOP/passport copy and a photo, the sequence of which depends on the specific
process requirements.

34. If the Applicant provides a Pakistani mobile number, verification of mobile number is
done via PMD and OTP. If the verification against PMD records for a Pakistani Mobile
number fails, an error message is shown to the Applicant with the option to go back
and update the provided mobile number. If mobile verification is successful, the
Applicant will proceed to step 34.
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Non Registered Mobile Number
Mobile Mumber +92 3219999999

Maobila Mumber is not registered against provided NICOP
3660227272727

& BACK

35. After successful verification from PMD for Pakistani Mobile Number, system sends an
OTP to the Applicant’s mobile. The OTP remains valid for 2 minutes.

Mobile Verification

Pleasze enter the 4 digit code that we have sent on your
mobile number +82 3331637727

Verification code is valid for 01:47. Focor

36. In case an incorrect OTP is entered, the system shows an error message, and prompts
the user to enter the correct 4-digit OTP.
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Responae fime Mondey-Friday f Y 2 LoGiN B§ STAFF LOGIN +2 SIGNUP

Frayer/Lunch

Mobile Verification

Please enter the 4 digit code that we have sent on your
mebile number +82 3331637727

—

Incarract OTP entered

erification code is valid for 01:50. Resend Code

" VERIFY

37.1In case a time of 2 minutes elapses after the OTP is sent, as indicated by the
countdown being displayed on the screen, the user can click on ‘Resend Code’ button,
which becomes clickable after the 2 minutes are elapsed.

Responae fime Mondey-Friday f Y 2 LoGiN B§ STAFF LOGIN +2 SIGNUP

Frayer/Lunch Bresk Time fro

Mobile Verification

Please enter the 4 digit code that we have sent on your
mebile number +82 3331637727

—

Verification code is expired now. Resend Code

€ Back

38. If the user enters an incorrect OTP 3 times in a row, the system temporarily blocks the
user from further signup attempts for 30 minutes as a security measure. The user can
resume sign up with that NICOP after a lapse of 30 minutes.
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Mobile Verification

You have attempted to verify your mobile number (+92
FXXXXXXXX7727 ) with an incorrect OTP 3 times in a row.
You will be temporarily prevented from attempting ta sign up,
You can try to create an account after 30 minutes.

39. In case of correct OTP verification of Pakistani Mobile Number, or if mobile verification
is not requires for non-Pakistani Mobile Numbers, system displays the field to enter
Email.

2 LOGIN H sTarFLocin  [EES-ElIT

Signup - Email Verification
John Doe
NICOP 3660227272727 @ Verified

Please enter valid email address to receive verification codes
from SECF.

40. User enters the email and system send the OTP on the email. This OTP remains valid
for 5 minutes, after which the Resend Code button becomes enabled. The Applicant
can use this button to resend the code.
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2 Loci 42 SIGN UP

Email Verification

Piease enter the 4 digit code that we have sent you on your
email john******++* som,

[ 1]

Verification code is valid for 04:22 . Fesend Cods

~" VERIFY

41. In case an incorrect OTP is entered, the system shows an error message, and prompts
the user to enter the correct 4-digit OTP.

Email Verification

Please enter the 4 digit code that we have sent you on your

email john*=****** pom.

]

Incorrect OTP entered

Verification code is valid for 03:41, Resend Code

42. If the user enters an incorrect OTP 3 times in a row, the system temporarily blocks the
user from further signup attempts for 30 minutes as a security measure. The user can
resume sign up with that NICOP after a lapse of 30 minutes.
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Reaponse time Monday - Friday from STAFF LOGIN
Prayer/Lunch Braak Time from 10O

Email Verification

You have attempted to verity your email { john******** com )
with an incorrect OTP 3 times in a row. You will be
temporarily prevented from attempting to sign up. You can
try to create an account after 30 minutes.

43. If the user enters the correct OTP received on the email and system after verifying
email displays the screen to create and confirm password.

Response time Mandsy 3 LOGIN EN STAFF LOGIN 42 iGN UP
Prayer/Lunch Bre: i P -2

Signup - Create Password

Password is alpha numeric with the following checks:
{a Character langth minimum 10 charactars ar

2
2
@

44. The requirements for password are listed below the password fields. When these
requirements are met, a green checkmark is placed against each of these. The Done
button at the bottom of the page remains disabled until all these requirements are
met, not allowing the user to proceed further without a strong password.
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Response time M Tide " ’ 1 3 LOGIN EN STAFF LOGIN 42 iGN UP
Prayer/Lunch B T P

Password is alpha numeric with the following checks:
@_"--'- tar langth minimum 10 charactars an ™ o 1€

-]
&
@

45. Furthermore, the password provided in the Password and Confirm Password fields
need to match. An error is displayed to the user if these fields do not match, and the
Done button at the bottom of the page remains disabled, not allowing the user to
proceed further without correcting the Password first.

Response time Mondey- Frida 2 LOGIN B sTarFLocin RSB
Prayer/Lunch B i 1:0

Signup - Create Password

Passwoed *

Pazzward and confirm password doesn't match,

Password is alpha numeric with the following checks:

46. Once the password has been created System generates an Email, and In-App Alert to
Applicant regarding PIN generation.
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B sTAFF LOGIN +8 SIGN UP

Congratulations!
Your account has been created successfully.

Four (4} digit PIN has been sent on your given email (
johnnydoe@yopmail.com) PIN will be used as an electronic
signature. You are advised not to share PIN with anyone for

secruity purpose,

LET'S START =

47. System sends the PIN to the Applicant via email. The PIN is included as an attachment
that is password protected. The password for the attachment is the same as the
Applicant’s LEAP account password.

Sign Up — Foreign National

48. User selects Foreign National and clicks Proceed.

N = 2 LoGIN EN STAFF LOGIN 42 iGN UP
FrayarLiunch Bre P

Sign Up

O Pakistani Citizen

(®) Foreign National @

49. System displays Sign-Up-Foreign National form where user needs to enter the
personal detail as shown in the image.
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« Sign Up - Foreign National

50. If the provided email address is already in use, the system displays an error message
to the Applicant.

¢ Sign Up - Foreign National

rat Mame Middlle Nome

Jahn

Mobdie Number

Enter Makile tumber
+213 333 0002222

X NI
Ema

johnnydoe@yopmail.com

51. If the provided email address is not in use, system sends the OTP on the provided
email address. This OTP remains valid for 5 minutes, after which the Resend Code
button becomes enabled. The Applicant can use this button to resend the code.
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2 Loci 42 SIGN UP

Email Verification

Piease enter the 4 digit code that we have sent you on your
email john******++* som,

—

Verification code is valid for 04:58 , Hesend

~" VERIFY

52. In case an incorrect OTP is entered, the system shows an error message, and prompts
the user to enter the correct 4-digit OTP.

Email Verification

Please enter the 4 digit code that we have sent you on your

email john*=****** pom.

]

Incorrect OTP entered

Verification code is valid for 03:41, Resend Code

53. If the user enters an incorrect OTP 3 times in a row, the system temporarily blocks the
user from further signup attempts for 30 minutes as a security measure. The user can
resume sign up with that Passport Number after a lapse of 30 minutes.
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Reaponse time Monday - Friday from STAFF LOGIN
Prayer/Lunch Braak Time from 10O

Email Verification

You have attempted to verity your email { john******** com )
with an incorrect OTP 3 times in a row. You will be
temporarily prevented from attempting to sign up. You can
try to create an account after 30 minutes.

54. If the user enters the correct OTP received on the email and system after verifying
email displays the screen to create and confirm password.

Response time Mandsy 3 LOGIN EN STAFF LOGIN 42 iGN UP
Prayer/Lunch Bre: i P -2

Signup - Create Password

Password is alpha numeric with the following checks:
{a Character langth minimum 10 charactars ar

2
2
@

55. The requirements for password are listed below the password fields. When these
requirements are met, a green checkmark is placed against each of these. The Done
button at the bottom of the page remains disabled until all these requirements are
met, not allowing the user to proceed further without a strong password.
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Response time M Tide " ’ 1 3 LOGIN EN STAFF LOGIN 42 iGN UP
Prayer/Lunch B T P

Password is alpha numeric with the following checks:
@_"--'- tar langth minimum 10 charactars an ™ o 1€

-]
&
@

56. Furthermore, the password provided in the Password and Confirm Password fields
need to match. An error is displayed to the user if these fields do not match, and the
Done button at the bottom of the page remains disabled, not allowing the user to
proceed further without correcting the Password first.

Response time Mondey- Frida 2 LOGIN B sTarFLocin RSB
Prayer/Lunch B i 1:0

Signup - Create Password

Passwoed *

Pazzward and confirm password doesn't match,

Password is alpha numeric with the following checks:

57. Once the password has been created System generates an Email, and In-App Alert to
Applicant regarding PIN generation.
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B sTAFF LOGIN +8 SIGN UP

Congratulations!
Your account has been created successfully.

Four (4} digit PIN has been sent on your given email (
johnnydoe@yopmail.com) PIN will be used as an electronic
signature. You are advised not to share PIN with anyone for

secruity purpose,

LET'S START =

58. System sends the PIN to the Applicant via email. The PIN is included as an attachment
that is password protected. The password for the attachment is the same as the
Applicant’s LEAP account password.

3. Login
1. Clicks on the login button on the homepage of SECP LEAP PORTAL.

mp ‘ ‘@P Securities and ge ion of Paki HOME  LEAP  CONTACT US
L XL

Register your Company / Limited Liability Partnership

Experience the future of Company/LLP registration with seamless. efficient. and secure platform.

Company/LLP
@ = Company/LLP Name Reservation Other Legal Entities

¥ Company/LLP incorporation

Help me decide < Comgany/LLP Filing and Compliance ¥ Private Limited incorporation

=+ Public Limited incorponmtion

=+ Get your Company/LLF registered today on
> Simple and easy tool LEAP

et to know your legel entity with few clicks

= Business structure that will sult your needs

= Single member comparny
= Manage other legal entities using eSenices

How to register a LLP/Company in few steps

r anyone to incorporate LLP/Company. Compliance Filing. and manage all your business needs

The simplest way

2. System displays the login screen.
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-0
fespunse time Monday-Friday fram 2:00AM -5:00 BM - LDGIN B starFiocin R R
o0FM

Login

Lo

Forgot Password? LOGIN -]

Da you need help? Contact ‘Want to create an account?

(%) +82 3211234567 SIGNUP =

3. Enters the username (CNIC/NICOP/PASSPORT) and Password.
4. System shows homepage to the registered user.

Home > Profile |_'q Searchhore | @ @ o o

Farnign Matianal

m Mame Reservations L My Companies [ LLPs 5 My Processes o [ ]

‘Welcome to your LEAP dashboard

o
Fram hats, yo = varlous enling services provided by LEAP. The tasks and services will be avallabla to you bassd an the applications you have accomplished and the compsnies you have -
suithority aver fally, you can reserve a new name for your business, incorporate @ new company and managa tha filing and compliance of your registerad comparias
Do it now Evnts
Reserve a Company Name m Start a Company E Filing and Compliance )
The first step ta start a company INCOrpOrate your new COmpany now Manage your registerad company Hatic
>
Howe
Application Statuses
Draft Payment Pending Under Review Objection Approved Creardn
Erofile =

4. External User Profile Management

An external user can view their profile and perform changes to information associated with
their profile, such as reset their password or reset their PIN.

1. Byclicking the Profile tab on the right hand, the profile panel will expand, and the user
can view the profile. They can also update their profile, e.g. by resetting their PIN,
resetting their password, or by updating their Contact info or government issued 1D
expiry date.
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@ John Doe
Tasks .
- Pakistani Citizen
My Companies / LLPs ] My Processes 1] 7y
Personal Info
Alerts
Welcome to your LEAP dashboard = - Date of Birlh 05 Nov, 1969 /
From here, you access various online services provided by LEAP. The tasks and services Events
will be available to you based on the applications you have accomplished and the Government
companies you have authority over. Essentially. you can reserve a new name for your E 1o
business, incorporate a new company and manage the filing and compliance of vour Natices cNie
registered companies.
- Nurmbie 3660299091111
: Expiry Date 04 May, 2027 7
. News
Do it now
(] Contact Info
. Reserve a Company Name Overdie
— The first step lo starl a company Makile +92 3331637727 24
Email iehnnydoe@yopmail.com s
Profile
Start a Company
InFrArnarata vnir el FAMINEO A PIN L ol

Updating Government ID Expiry Date:

1. Toupdate the CNIC/NICOP/Passport expiry date, user will click on the pen-shaped edit
button on the right side of the Expiry Date field.
2. System will open up a window so that the user can update the date of birth.

Update your Expiry Date

Current Expiry Date:  2023-03-30

O Lifetime @ Pick adate

[ Ghoise o it =—

MMDDNYYYY

3. The Applicant can either select Lifetime expiry, or select ‘Pick a Date’ option.
Selecting the ‘Pick a Date’ option will open up a date picker to select a date.
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4. After selecting the new date, the user can click on the Verify button to save the
change.

5. Expiry date should be updated after verification from NADRA and PMD. Additionally,
it should automatically expire the CNIC after its designated expiration date,
preventing users from filing any documents.

Updating Email Address:

1. Toupdate the Email Address, user will click on the pen-shaped edit button on the right
side of the Email field.

Update Email Address

Signup - Email Verification

John Doe

CNIC 3660299991111 °Ve¢|ﬂed
Mobile+982 3331637727 °Varifiad

Please enter valid email address to receive verification codes

from SECP.

|' Email

2. The user will provide the new email address in the window that opens up, and click
on next.
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Update Email Address

C

We have sent an OTP on the Email Address provided.
Please enter the OTP so that we can verify your email.

3. System will send an OTP to the new email address provided by the user. This OTP will
be valid for 5 minutes.

Update Email Address

Email Verification

Please enter the 4 digit code that we have sent you on your
email john******** com.

Verification code is valid for 04:47 . Resand Code

4. User will enter the OTP received on the new email address, and click on verify. If the
provided OTP is correct, system will update the user’s email address. If the provided
OTP is not correct, an error message will be displayed to the user and the email will
not be updated until a correct OTP is provided by the user. If the OTP becomes invalid
after a lapse of 5 minutes, the user can click on Resend Code button that becomes
enabled after the pin becomes invalid.

Page 37 of 168



LEA™™

Email Verification

Please enter the 4 digit code that we have sent you on your
email john******** com,

Incorrect OTP entered

Verification code is valid for 03:57 . Resand Code

Reset Mobile Number:

1. To update the Mobile Number, user will click on the pen-shaped edit button on the
right side of the Mobile Number field.

Update Mobile Number

John Doe
cNIC 3660299991111 @ Verified

Please enter your new mobile number, which must be
REGISTERED with verified CNIC. You'll receive verification codes
from SECP via SMS

Mohits Murmtser

Tountry Entoer Mobile Number =

AHN HAKHNH

NEXT=

2. The user will provide the new Mobile Number in the window that opens up, and click
on next. The number will first be verified against the Applicant’s CNIC/NICOP from
PMD records for Pakistani nationals.
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o

‘We have sent an OTF on the Mobile Number provided.
Please enter the OTP so that we can verify your Maobile
Number.

3. System will send an OTP to the new Mobile Number provided by the user. This OTP
will be valid for 2 minutes.

Update Mobile Number

Mobile Verification

Please enter the 4 digit code that we have sent on your

mohile number +92 3331637727

Verification code is valid for 0%:57. Hesend Code

4. User will enter the OTP received on the new Mobile Number, and click on verify. If the
provided OTP is correct, system will update the user’s Mobile Number. If the provided
OTP is not correct, an error message will be displayed to the user and the Mobile
Number will not be updated until a correct OTP is provided by the user. If the OTP
becomes invalid after a lapse of 2 minutes, the user can click on Resend Code button
that becomes enabled after the pin becomes invalid.
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Update Mobile Number

Mobile Verification

Please enter the 4 digit code that we have sent on your
mohile number +92 3331637727

Incorrect OTP entered

Verification code is valid for 01:34. Rezend Code

Reset Password:

1. Inordertoreset password, user can click on the Reset Password button. This will open
up the reset password window.

Reset Password X Close

New Pazsword *

Confirm Password *

Password is alpha numeric with the following checks

@ Character length 1o and
@ Lower case letter 1

{2 Upper case letter 1

@ Special Characters:.| @)

2. The requirements for password are listed below the password fields. When these
requirements are met, a green checkmark is placed against each of these. The Done

Page 40 of 168



LEA™™

button at the bottom of the page remains disabled until all these requirements are
met, not allowing the user to proceed further without a strong password.

Reset Password

weeed

[ New Password

Confirm Password *

Password is alpha numeric with the following checks

@ Character length mini 10 characters and i 16 ch
@ Lower case letter 1

© Upper case latter 1

@ Special Characters:(.L8)

3. Furthermore, the password provided in the Password and Confirm Password fields
need to match. An error is displayed to the user if these fields do not match, and the
Done button at the bottom of the page remains disabled, not allowing the user to
proceed further without correcting the Password first.

Reset Password X Close

MNew Pazsword *

Paszword and confirm pessword doesn't match
Paszsword is alpha numeric with the following checks

@ Character length minimum 10 and i 16 ch
@ Lower case letter 1

& Upper case letter 1

@ Special Characters:. | @)

5 RESET

4. Once the Applicant provides a password that matches the criteria, and confirms the
password correctly, clicking on the reset button will update the user’s password to
the new one provided.
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Reset Password

Kew Password *

Password is alpha numeric with the following checks

& Character length mini 10 et and i 16
@ Lower case fetter 1

& Upper case latter 1

@ Special Characters:( @)

Reset PIN:

1. In order to reset PIN, user can click on the Reset PIN button. This will open up the
Reset PIN window. System will prompt the user to verify their mobile number and
email address for Pakistani residents, and only email address for foreign nationals.

Reset Pin % Close

Please proceed and verify your email and mobile

number(if you are a pakistani resident) to
continue resetting pin

2. After the user clicks on the proceed button, system will send an OTP to the user’s
email address for Pakistani National users. Foreign National users do not require to
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undergo Mobile number verification via OTP, and they can skip directly to step 6 for
email address verification.
User will enter the OTP received on his/her Mobile Number, and click on verify.

Reset Pin

Mobile Verification

Please enter the 4 digit code that we have sent on your
mohile number +92 3331637727

Verification code is valid for 01:59, Has

If the provided OTP is not correct, an error message will be displayed to the user.

Reset Pin

Mobile Verification

Piease enter the 4 digit code that we have sent on your
maobile number +92 3331637727

2 2 3

Incaorrect OTP entered

Verification code is valid for 01:48, Rasend Code

If. If the OTP becomes invalid after a lapse of 5 minutes, the user can click on Resend
Code button that becomes enabled after the pin becomes invalid.
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Reset Pin

Mobile Verification

Please enter the 4 digit code that we have sent on your
mohbile number +92 3331637727

Verification code is valid for 01:58. Hesend Code

6. After the OTP sent on mobile number is verified, system will send an OTP to the email
address of the user. This OTP will be valid for 5 minutes.

& Mobile Numbe

Reset Pin

<

We have sent an OTP on the Email Address provided,
Please enter the OTP so that we can verify vour email.

7. The User will enter the OTP received on the email address, and click on verify. If the
OTP becomes invalid after a lapse of 5 minutes, the user can click on Resend Code
button that becomes enabled after the pin becomes invalid.
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Reset Pin

Email Verification

Please enter the 4 digit code that we have sent you on your
email .

Verification code is valid for 04:49. Resand Code

If the provided OTP is not correct, an error message will be displayed to the user.

Reset Pin X Close
Email Verification
Please enter the 4 digit code that we have sent you on your
email .
Incorrect OTP entered
Verification cede is valid for 04:23 . Rezend Code

9. After the OTP has been verified by the system, a new 4-digit PIN will be generated by
the system and emailed to the user.

Page 45 of 168



Reset Pin

C

Resetting pin.

10. The PIN will be included in an attachment that will be emailed to the user over his/her
email address.

Reset Pin X Close

O,

An email with the new 4 digit PIN has been sent to following
‘email address johnnyydoe@yopmail.com. PIN will be used as
an electronic signature. You are advised not share your pin
with anyone for security purpose
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5. Name Reservation, Permission to Form, Incorporation and CTC - Combined.

1. Applicant logsin to his/her registered account. The Applicant will land on his/her landing
page. The Process can be initiated by clicking on "Name Reservation”.The Applicant can
start a combined company with incorporation and name reservation from this page.

2. The Applicant can start a combined company with incorporation and name reservation
from this page.

Please select name reservation application type

() Reservation of name for incorporation of a new company
(®) Combined Name Reservation & Incorporation

t':) Reservation of name for change of name of existing company

PROCEED

2. The Applicant is given options to select within the types of companies. The Applicant
is then taken to the Company Type selection page where they can select their relevant
company Type and click on Proceed.

New Name Resarvation Setecl LLF

Limited Liability Partnership

Two of more persons associated for

carrying on & lawful b

view to prafit may form an LLP by
subscribing their ramis 1o incarporation

documonts.

SELECT

Section 42

A brie! description of Compankes untder

section 42 is required for this page.

Single Member Company

One pereon may form o singls mambir

company by complying with the

FEGUIremEnts in of ragstration

of a private company and such other

requirement s may be specilied

Trade Organization

A briet  description af a Trade

Organization Is required for this page

Private Company

Twi oF mofe pErions 50 associated may
form a prvate limited company by
complying with the requiraments in
respect of registration of a private
company and tuch other requirement as

may be specitivd

Company under section 45 of
Companies Act 2017

A briel description of Companies under

section 45 is roquired for this page
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A briet description of Forelgn Campany
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3. After selection of the Company Type, the Applicant is shown some description text
about their chosen type, which they can review.

New Name Reservation € Bock x

Brief Description: Two or mare persans so associaled may form a pavate limited company by plying with the respect af of a privale company and such
oiher requsement 25 may be specited

Qverview: Two or more parsons so associdied may form a prvale limed company by complying vith the requirements in respect of regisiration of & private company and such alher
requirement &5 may be specified

Incorporation Process:
Company ncorporatica may be completed in a TWO STEP PROCESS or a COMBINED PROCESS
TWO STEP PROCESS
* 15t Sep: Hame Reseevasion
+2nd Step Campany Incorparabon
Bolh steos can be completed onling @3 vwell 23 ofine

COMBINED PROCESS {avadable online caly)

‘Where yos submi application for Name ang in Bhis. process of and Arscies of i ane generated automatcaly

Basic Requiremants for Private Company Incorparation:
* & sustable Company Hame:
+Printiple Line of Business of tha Company.

+Regislersd Office Address

4. The Applicant can search for a proposed name using the search bar labelled “Enter
your proposed name”, and click on the “Check Availability” button.

L — ? . . How 1o Proposs a Company/LLP Nama?
STREL WL 5 Crwsh mesiabiiny
04 Sl Mumes. found, Yeu can try analhior nanmi o procecd with result
STEEL MILL (PRIVATE) LIMITED
@ The mentiseas similaeity it ey Soe inlormasion puepess dnd e gkt shall Secice 1he £as i acesetencn with The g o L
[ Y —— .
ABS STEEL MILLS [PRIVATE) LIMITED #ECPTIRATED
SETH STEEL MILLS (PVT) LTD PCORFORATIN
Bas1 Practices
TAISTEEL MILLS [PRIVATE) LIMITED CORRORATED
DADA STEEL MILLS (PVT) LIMITED. ORI AT
THOR STEEL MILLS (FUT) LIMITED scoRPaRATED

Tips and Advice
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5. The system displays results with matches with reserved names, as well as indicates if
a name contains a prohibited or restricted word.The Applicant can propose a name
unless there is a 100% match with an already reserved name. This can be done by

clicking the “Propose” button.

Private Company (PYT)  * Proposs Company Names

@ al Lt Howine T

Entey puul progesed rame

OWAIS STEEL MILL

& Mo similar results faund with this name. You can proposs this name.

OWAIS STEEL MILL (PRIVATE] LIMITED

€ Back Prticesd

How to Propose a Company/LLP Name?

Pianse anwure that th proposed name maet the critaris
given in Section & of Limited Lisbility Act. 2017 and
regulation 4 of Limited Linbifity Partnarship Reguiations.
2018, You may propese up 10 3 LLPicompany names of your
chosce In rder of priority. Enter your proposed nams 1o
hech 13 avadability. You will nat be nllowed 1o propose &
e matching 3007 with tho namo of an sxisting
LLP/company,

Torincranse the chances of name apgreval by SECR pleass
malkn sute that tha proposed name deos nat contair

L. Inspproprimpiundesrable/desoptive words includng
those designed 1o mxpltet or offend roligous
sunceptibilitien and the words prohibited undee
rogulntion 4 of Limited Lisbility Regulstions, 2008

2 prohibited/restricted wards under Section 10 of the Act
and Regulation 4 of the Companies incorporation
Hegutations, 2017

You have the aptian e provids the Meaning and Sigrificance
&l your proposed LLP Nanke

Best Practices
T maximiza chancas of raserving the name of your chakce

plerse try to oropose 5 name thit dass not indeate a high

similarity with the name of an esisting LLP /compary.

6. The Applicant can provide Significance of the proposed name to help their case.The
Applicant can optionally provide some supporting documents as evidence to claim
relationship with the existing name if a match is found. Optionally applicant can add

two more names, if so desire.

Proposed Name Info

1 OWAIS STEEL MILL (PRIVATE) LIMITED

+ Add another dacument

Meaning and Signilicance of Name @

"Dwais Steed Mill” likely denctes a stasl g Tacility

and economic significance,
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7. After clicking on the Proceed button, the Applicant is taken to the Business Objects
page.

8. The Applicant selects the Sector, Principal Line of Business and can add multiple
Additional Object Clauses optionally. The business objects or principal line of business
must align with the company name. The applicant has the flexibility to change or edit
the principal line of business, and such modifications will reflect in the Memorandum
of Association.

Business Objects How to Propose an LLP Name?

Steel and Allied

Steel and Allied

Business Object Clause®  Stestand alied (5 Meditied Business Dbject Clause” Q)

d re-rollis The principal line of business of the company shall be 1o set

up. steal and re-rolling mills, and to carry on the business of

iren founders, iron re-rolling and milling products,

masgiers, iron and sieel converters, manufactu

winds of steel and iron items and products including steel

sheets, ateel| and tin ingots, iran sheats, iron bars, lron

beams, pipes, guarders, nuts, bolts, screws, agricultural
implements and all kinds ot machinery parts, cycle parts,

tool makars ss foundere, metal workers, boiler makers,

a& generators etc.. subject o

the apt

Significance of your propesed LLP Name.
under the law. 3 i DO =

Best Practices

9. After clicking on the proceed button, the Applicant can review his name. The
Applicant can view, update, remove or rearrange the names using this page.
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o Comolete Aoplication — @ Suimdt Apotication. 3 | 3 | PayFee > (;4) foptoval oy SECP (
figviow Farm & " SHVE ¢ il EXT D
Proposed Names
Applcant informakion I | OWHIS STEEL MILL [PRIVATE] LIMITED o 5 8 =
Signiticance
Busitiass Ojects
"Owais Steal Mll" likely denoies a sfeel manufacturing Tacility associsted with an individual named Owals,
= amphasizing steel productions indusirial and ecenomic significance.
Campany information
Dotal of Stakahalders Second Proposed Namea (0 Lnnn
: H o2 OWALS MILL (PRIVATE! LIMITED e /5 8
Signiticance
Mamorandum Of Assoclation = 2p " £ e .
The mill falls within the broader category of heavy mdustry and manufacturing, specifically in the metal and stesl
production sscior. The steel mill industry is crucial Tor providing raw steel vsed in construction, infrastructurs
Cantified Truo Copy development, manufacturing, and various other applications,
; Third Preposed Name (Opbions

| OWAIS BROTHERS STEEL MILL (PRIVATE] LIMITED e 5 8

© © 0 ® @ 0006 0K

10. After clicking on the Next button,the Applicant needs to fill out the Applicant
information.

o Cargioe Agplication - t:z) Subrit Applicaion > () Py Foe > G;‘ Aporoval by SECP
x = = Faview Form & o SAVE < PREV m
Applicant Information ©
= 5 3
Applicant infarmation -
il o Gontact Information
Mobile Numlser Landline Mumber Email Adidress
Company Information Code Numter Cod: Tumias Addreas
+355 333432232 -83 asaduatucor2eyopmail.com
Dt of Stavehaldes RN W XM
Articlo of Astociation Pagt ANy
_curtr Prouinen D=zt
Afghanistan Kabul Kabul
Momarancum Of Association
Cartifiad T wabul 1001
Lane o 3 Habul,, Atghanistan
Review and Apply PIN

11. After clicking on the Next button, the Applicant can review the Business Objects
Information. The Applicant can view and update the business objects information.

@
@
o
[>]
@
®
®
> ]
o
]
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Applicant infarmation

Businecs Objocts

Company

Cortifiod Yrua Copy

- BNCRICINCIICINCRCINCN © lCORC)

b and Apply FIN

12. Applicant can click on next, and fill the Company Information section including capital

LEAT,

—
° Complets Azglicafion 3 @:l Suomit Appioation 3 @ Pay Fee — QT-) Approval by SECGP

Business Objects @

Busziness Ohjects

Soctar
Steel and Alled

Frncips s 8 [
Steel and Alled
Steaiand plles

Business Objeci Clausa®

35 of the company shall be fa set up, steel

. and o ainess of iran fo

rolling and milling astets, lron and steel

nanulacturers 2el and fron |lems and

shests ifon

5 uits

, beams. pipes, guarde

afs and &l kincks o1 mechinery tool

makers; bra
mill st

approvets as reguirad under the [aw.subject to permissions, loer

Review Form & W SAVE

Modified Business Dbject Clavse™ ()

The principal line of business of the company shall be 1o set up, steel
=nd re-relling mills, and 1o carry on the business of iron foundsrs,
iron fe-ralling and milling prodiucts, rron masters, iron and steel
cenverters, manutacturers of all kinds of stoel and iron items and
products including steel sheels, steal and tin ingots, iron sheats, iron
bars, lron, beams, pipes, guarders, nuts, bolts, screws, agricultural
implements and all kinds o machinery parts, cycle parts. tool
miakers, brass foundars, metal workars, boiler makers. mill-weights,
mill stores, gas penerators elo., subject 1o parmissions. lcences or
approvals as requirad under the law subject to permissions licences
or appeovals ag requirad under the law.

structure, company address and contact information.

Company [sformation

Dotail of Stakohnidors

Gortified True

Trird Farty Infermation

®
@
(€]
@
@
®
®
@
®
€]
©

o Compiete Spplicafion — "IJE\ ‘Submi Apglication —» ’;1 PayFee — ri\ Agpraval by SECP
Srnt et 5 (8) Ahatersion 3. () e 3 () et

Company Information

Company Type

Private Company

Kind of Company

oL |

Capital Structure

Autharized Caprtal

i o - i

20
Paid up Capital

Ovdisary Class A
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By clicking on Next button, Applicant needs to fill the information of details of
stakeholders. Applicant clicks on Add natural person button and fills the required
information. For adding Natural person, Applicant can search for a person already
registered with SECP. Applicant can search for Natural Persons using their CNIC, NICOP
or Passport Number, fill the details, click validate user information and then click add
and notify button. After this, attach required documents including CNIC for Pakistani
national and other documents like passport etc for foreign national.

Add Natural Person X Close

14.

15.

16.

Please specify the designation of member

() Director

(O Chiaf Executive

@ Chief Executive and Director
O Secretary

() Subscriber

() Director and Subscriber

() Chief Executive and Subscriber
(O CEO, Director, and Subscriber

Do you want to add a Pakistani Citizen or a Foreign National 7

(O Pakistani Citizen @® Foreign National

(i) This user is already registered in LEAP Portal

Dahaam

The Applicant can also add Body corporate partners in a similar manner by searching
for a Body Corporate using it’s CUIN. The applicant can provide company details, and
add Nominee/Authorized Signatory for the Body Corporate. In case the Body
Corporate has to act as a designated partner, the applicant also has the option to add
a person other than the Nominee/Authorized Signatory to act as the Designated
Partner on behalf of the Body Corporate.

For company types other than LLP,the applicants have the option to include an
authorized person or nominee. If the applicant chooses to appoint a nominee as a
director, that nominee can act as the nominee director of the corporate body of the
subscriber.

For Foreign corporate, the Applicant shall add their FBR information and details of
shares and nature of directorship and also upload the copy of passport,photo,biodata
and Undertaking (Duly certified by public officer/notary public of country of origin and
signed by Pakistani diplomat posted in that country) documents.
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17. For local corporate, the applicant needs to add FBR information, details of shares, etc.,
and upload their relevant documents in the attachments section.

Add Body Corporate X Close

(D) Resord for the CLIN found

Company Infornation
STYLO

Detail of shares

Praferrsd Non-redesmable at Sharshiolder's sption (Pa... ™ 1230000 ]

Hegistered Office Address
Pein Ditsie

Islamabad Capital Territory |elamabad

18. Applicant is given a choice to make any amendments to the Article of Association.
Then clicks on “Next”.

° campm rsicarn 3 () Sumaapican > (3) Farfee 3 GJ Agpraval by BECH
- viaw Form & / ,
Article of Association © T v ! e m

Article OF ASSOCIATION

Do you want (o maka any ommendemants 1o Articte OF Assaciation 7

®) no

THE COMPANIES ACT, 2017 (XIX of 2017)

(PRIVATE UNLIMITED COMPANY)
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19. Applicant can download the Memorandum of Association by clicking on the download
MOA button.

o Complate Applcation = (E\ Subimia Application > [G} Pay Fos = G] Approval by SECP

@ Posusedtinmes o Boviow Form & o SAVE < PREV m
Memorandum Of Assaociation © T e

MEMORANDUM OF ASSOCIATION | Downlaad Man &

() Additional Object Clauses has been added in gtandard MOA

FhSoums Cnoosshesdng » B T [IZ 2 | = = | @ & @ B

THE COMPANIES ACT, 2017 (XIX of 2017)
[COMPANY LIMITED BY SHARES)

Memarantdum 0f MEMORANDUM OF ASSOCIATION

Assaciation

@ Curtified True Copy 1 The name af the company is

Z The registered oMce of the Company will be situsted I Islamabad Cepitsl Terntary

@ Thind Party informaticn

20. By clicking on Next Applicant is given two options to whether they want a Certified
True Copy of Incorporation Documents or not.

o Camslets Application =3 (2} Submit Agplication \Ej FayFas = (4 ) Approval by SECF
2, : G

@ Prap

‘} Applicant informatian

evisw Farm & e < »
Certified True Copy O Wi =25 iy

Certified True Copy

@ Susiness Object .
B Need Certified True Copy

® company intarmstion

@ Detail of Stakeholders

) certitied True Capy

@ Third Earty information

@ Dechrstion @

21. By clicking on Next button, Applicant needs to fill the third-party information including
FBR (mandatory) and EOBI /PESSI/SESSI/BESSI (Optional).
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Applicant isfarmation

@ @

Businass Objects

Compary Information

Detail of Stokeholders

Article of Associntion

Memorendum Of Association

@ @ ®@ @ @ @

Centified True Copy

o Combizie Application > @j Submit Appicstion —> @;. PayFae = \‘U Approval by SECP

4 3 :
Third Party Information © RodeyFomn & (et i

ruhed True Capy Oesiseotion

Federal and Provincial Entities 1 ion Data

Company Information
it

7

Islamabad Islamabad Urban

22. Applicant selects the Declarant for the combined CNR Cl Application. The Declarant
can either be a Proposed Subscriber, or an Authorized Intermediary.

© Fuosossaranss

(&) Applicant Information

@ Business Objects
(:l Company information

@ Detail of Staksholdors

@ Mamorandism OF Association

@ Centified Trus Copy
@ Third Party Infarmation

@ Declaration

2 Raview Form # + SHVE ¢ PREV
Declaration ©

Thied fiarry irmarmerion Feviswand Aoely PIK

Aacl ! ion / Desi

:H_. Authorized Intermadiary

i-!_,‘- A person named in the articles as Director of the proposed company

Declarant Information

Declarant Name

Kamran Nirectar o Vi
H | do hereby solemnly and sincerely declare that
a, The information provided in the application ig true and correct and nothing is concealed and that the proposad name. if reserved, shall be used only

for the purpose of incorporation/ registration/ ehange of name of the company.

b, | have been authorized as deciarant by the subscribers. -

23. In order to add an Authorized Intermediary as the Declarant, the Applicant clicks on
the Add Authorized Intermediary button. The Applicant then searches for the
Authorized Intermediary, and selects the relevant Company/Member and notifies
them. The system will notify the Authorized Intermediary and they can be appointed
as Declarant for the combined CNR Cl Application.
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24. Alternatively, the applicant can select the Proposed Subscriber, and provide his/her
details.

25. Each member must apply their valid PINs to activate the “Submit” button and finalize
the application.

2 SECP'S SERVICE DESK TOLL FREE: 0800-88008 i':]' e 3
Lm Home > Profile > Process Application
o Complete Appication - o Submit Application —» (@ Pay Fee - @\ Approval by SECP

Review and Apply PIN © Review Form & ~ SAVE ;

&. | make this solemn dec| ienti ly believing the same to be true. -

)  Roview and Apply FIN

Application Users

Kamran

26. Applicant can click on the Review Form button at any time to view the Statutory Form.
The form can be viewed at any point while filling the application, and the form will be
generated with the information that the Applicant has provided at that point. Once
the Applicant has completed the application, he/she can view the form populated
with all the information.

27. Applicant clicks on the “Pay Now” button to proceed to payment. Payment can be
made via Credit/Debit Card, or through payment channels available with 1-Bill and
can view the status of their application on their home page.
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Total Payabie Amount Rs. 12081

Fee Summary

Credit/Debit Card

Regrstration Fee far Nuw ncor poration
Cortitd Trion Cogy
Filing Few

opos

PROCEED TO PAY =

6. Name Reservation-Standalone
1. Applicant logs in to his/her registered account. The Applicant will land on his/her

landing page.By clicking “Name Reservations”option,The Applicant can start a name
reservation from this page.

Pleaze select name reservation application type

[l f ez for

() Gombined hiama Rusarvation & icorporation

() Besorvation.of neene for chango of name of ouisting company

2. The Applicant is then taken to the Company Type selection page where they can select
their relevant company Type and click on “Proceed”.
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& Linniced by shares

() Undisnited having share capltal

3. After selection of the Company Type, the Applicant is shown some description text
about their chosen type, which they can review and click on “Proceed”button.

Mow Kame Resarvatian Puitalic Cormpany

Cogenl el Foz Up Cagenl e

4. The Applicant can enter for a proposed name using the labelled “Enter your proposed
name”, and click on the “Check Availability” button.
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Public Compony (PLE)  + Popoba Compuiy Hoas € o | Bl

ol Hiow 1 Praposs s Company/LLP Name?

HEALTH INSURANCES| (25 ek weniiabitty

7y, sty penpsand nar

) Mo siriliar results found wilh this e You can pronodd e nsm 1 o e A 2 100% withi the samp uf

HEALTH INSURANCES LIMITED

5. The system displays results with matches with reserved names, as well as indicates if
a name contains a prohibited or restricted word.The Applicant can propose a name
unless there is a 100% match with an already reserved name. This can be done by
clicking the “Propose” button.

6. The Applicant can optionally provide some supporting documents as evidence to
claim relationship with the existing name if a match is found.

7. Applicant provides Meanings and Significance of the proposed name and uploads the
attachment. Optionally applicant can add two more names, if so desire.

Proposed Name Info

1 OWAIS STEEL MILL (PRIVATE} LIMITED

Docurnanta 7 e

+ Add anather document

Meaning and Significance of Name (0

“Owats Steel Mill” likely denates a stesl manulacturing facility associated with an indwidual named Owais, emphasizing steel production’s industral
S eomanic significance
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8. After clicking on the Proceed button, the Applicant is taken to the Business Objects

page.

9. The Applicant selects the Sector, Principal Line of Business and can add multiple
Additional Object Clauses optionally. .

Business Objects

Steel and Allied

o

Steel and Allie

Business Object Clause®  Stecl and Allind @

kran bars, lron

us, Bgricultural

¥ Parts

Madified Business Object Claus

- @

af the company shall be 1o set
=, and to carry on the business of

The princigal line of busin

up, steel and re-rolling
iron founders, iron re-rolfing and milling products, iren
masters, ironand steel converters. manufacturers of all
kinds of steal and iran items and products including steel
sheets, stoel and tin ingots, iron sheels. iron bars, lron,
beams, plpes, guarders, nuts, bolts, screws, agricultural
implements and all kinds of machinery parts, eycle parts;
tool makers, brass founders, metal workers, boller makers,
mill-weights, mill stores. gas gensrators ete., subject to

ar ap, is as required under the
low.subject to permissions, litences or approvals as required

unidés the law

How to Propose an LLP Name?

sroposed nama mest the

Please ansurs
i
ek

e Lisbility Act

Partnersh

plisaise moks

Eantn

Best Practices

10. After clicking on the “Proceed” button the Applicant can review his name. The
Applicant can view, update, remove or rearrange the names using this page.

Puitilic Company (PLEY

© Thid comp b i S

First Proposed Name

1 HEALTH LIMITED

Significance

Second Proposad Name

2 HEALT)

Significsnce

Third Propesed Name

3 HEALTHY LIFE 1N

Signiticance

o providos financial protection againat medicol expenses, pro

FOVIBOS TENCIE DACACETION AEINal Medital expenbon. BHOMOTNg DCcesaitln ool

o/ @

o e

At mind for indivicisds an

L -]
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11. Applicant can click on next, and fill the Applicant Information section including
personal information, company address and contact information

SEC

Canpam Asgicaion =% Susmeappicsse 3 (3 ) Fartee 5 (4 ) Agprovaiby SECR
@ v rocnne 3 (2) sumensmcnse 3 (3) parean > (2) oy

Guidelines
. - fraven form & SAVE < PR

Applicant Information © - e - SR

D) dewlicmit b mation

Porsonal Information

PASSPORT

IWER22333

Expary Date

0 09 2035 0 Liteu
Contact information
Muksdis Numiber Ladliing Husmber il A

213 aznaz atuisar 4D y0p
Postal Adidress

Albares T ane

12. After clicking on the Next button, the Applicant can review the Business Objects
Information. The Applicant can view, update, remove or rearrange the business
objects. The business objects or principal line of business must align with the

company name. The applicant has the flexibility to change or edit the principal line of
business.

@ e semvion 3 (2) submnsspscasen > @ Parfre 3 (&) Apsrovi by SECE
P

3 - Raview Form & " SAVE € PREV HEXT >
Business Objects SN

Business Objects

4000000000

© e sma oy o insurance

Insurance - Allked [Othor) - (Relingurance Brokor

Business Object Clause® vsuirnne - Allled {Other) - Dhelinsutance Broker (0} Modified Business Otjoct Clause® (D

rance products in accordance
requiremeonts of tha Insurancs Ordinance 2000 and relavant
made thorcundur, and subjoct 1o obtaining sparoval! license fra

os and regulations

i competent

@ Youcan add up 1o one Additional Object Clauses

Additional Gbject Clavses (D
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13. Applicant selects the Declarant for the CNR Application. The Declarant can either be
a Proposed Subscriber, or an Authorized Intermediary.

2 Propoted Subscriber is sdod & ‘Propesed Subscribnr’ for this process, and Emsl s sent successtully

Guidelines

et trane

Declaration ©

Doclarant Profiession / Doslgnation

Hamue Samass

Praposed Subscriber information

! do heroby solemnly and sincecely doclaro that the infarmation provided in the foem is true and correct and nothing Is concealed and 1hat the proposed name, it

rusarved, shall bo used anly for th gistration/ change of nama of th

14. To include an Authorized Intermediary as the Declarant, the Applicant selects the
"Add Authorized Intermediary" button, whether it be an individual or an
LLP/company, provides the necessary details, uploads the required document, and
subsequently saves the information. The system will notify the Authorized
Intermediary and they can be appointed as Declarant for the CNR Application.

Add Authorized Intermediary X Cose u

Selected Intermediary

Qasim Adool & Co.

PR

Effective Date of Appointmant

2022023 (o]

diary by th persans)

15. For adding Proposed Subscriber, Applicant can search for a person, if they are already
registered with SECP. Applicant can search for proposed subscriber using their CNIC,
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NICOP or Passport Number, fill the details and click on “Add and Notify” button.
System will send a notification to the person that they have been added to the
Company being incorporated.

SECP

16. If user is not registered with SECP, System conducts a NADRA verification and sends
a sign up link on the email provided.

Add Proposed Subscriber X Closs m
Do you want to odd a Pakon! & Forogn Motional T

-~
@

Contact Info

User Information

Address

17. The Declarant clicks on the Acknowledgement checkbox.The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.
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0 cmpluie Applebia 3 o Stk Aspheased 3 (E}F.. For = @A;‘-:u by SEEP

> = ResmeForm & o SauE < PREV
Review and Apply PIN ©
e
2 @ Tocarry onin Pakistan, all kind of (Rejinsurance/trofTakaful brokerage business, covoring all classes of

Takatul and Conventional insurance related to Life and General Insurance products in accordance with the applicable
requirements of the insurance Ordinance 2000 and relevant rules and regulations mado therounder. and subject to
olbitaining approval! liconse from compotent authoeitios.

(2 Weview sodd dpwly FIN

Declarant Information

Docisrant Prefesuien Dasignation

Freposed Subsscribar

Paaspart
IWE222333

Application Users

i [® ained)

18. The Applicant or Declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the Applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The Applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application,the system will cancel the application.

GOTOMeme | Applcatian FooRe200 [CUTCVIEEY

Congratulations!

Your application has been submitted successfully

v/

Application |ID 20231229_1375406 successiully generated

A In order to finalize the application, please pay the fee of Rs.200 as soon
as possible, but no later than 7 days after sul fon. The icati

will only be forwarded to SECP for processing if fee is paid. Application
will stand automatically cancelled if fee is not paid within 7 days after

submission.

PAY NOW >
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19. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill.

Payment for Company Name Reservation ([SseeLeNezivr LT ey

Payment Method ;
Total Payable Amount Re. 207

Total Amaunt Rs 207

Limm

s

20. The Applicant can proceed with payment via their chosen paymet method, After
successful online (Debit/Credit Card) payment, system provides payement

confirmation to the applicant.

Congratulations!
Fee paid successfully

21. The Applicant can view the status of their application on their home page.
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7. Permission to Form and Incorporation -Standalone
Applicants can apply for Incorporation of their LLP/company once their proposed name has
been approved and finalized.

1. For applying for LLP/company Incorporation, the Applicant can also navigate to the
My Companies/LLPs tab and click on ‘Start LLP/Company Incorporation’ button, or
continue with an existing application that is in draft.

@ 2023 i Form: & ETART LLF/COMPANY INCERIPORATION 3 ‘

Proposed Name

Firet Propased Nomes

T 9 HEALTH INSURANCES LIMITED
Significanco
Heatth idos financial protect . promoting accessiblo healthcare and peace of mind for individoals and communities

Second Propaved Name

1 2 HEALTH SAFETY INSURANCES LIMITED
Significance
Health oo firancial protecti promoting accessible hualthcare and pesce of mind for individuals and communities

Third Propasod Name

t g HEALTHY LIFE INSURANCES LIMITED
Signitic snce
Health insurance provides financial protec promoting ibho hoaltheare and peace of mind for individuals and comenurities

Applicant Indoemation

2. The Applicant can review the proposed name details entered during approved Name
Reservation Application and click the “Next” button.

o Compiate Applcaton =3 3 Submit Appication = @ FayFea = @ Approval by SECP

Proposed Names © toimbem & LCSE IR
@ Revas yaste Approved name
@ ot o HEALTH INSURANCES PLC
° Detsd of Senkeholiders Significance

Heolth insurance provides financial protection against medical expenses. promoting accessible healthcare and peace of mind for Individuals snd communitie

@ Article of Anssciston

@ Merrer senion O A stsciations
Personal Information

@ Carttfied Trin Copy o
° Third Prrty Informstion
€ oot

PASSPORT IWE222333

Expiry Date

© v mcrssy i

] (] 2035 O Lifetime

Contact Information

Mobile Mumber Landline Numbar Email Address

—
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3. Applicant reviews the Business Objects and clicks the Next button. The business
objects or principal line of business must align with the company name. The applicant
has the flexibility to change or edit the principal line of business, and such
modifications will reflect in the Memorandum of Association.

o Compes Applcatan = @ Suoma Appleation = @ Fay Fee = @An:\wrhySE'F

Business Objects © ReviewForm & SEANVE ¢ r.;qg\,-
Business Objects

° s ket Secior (D

° Detnl of Stakeholders I.n;.ur.u\r.u

© sraotAmocecn Insurance- Allied {Other) - (Relinsurance Brokar

O el Eusicss Objoct Clousa”  esrance- Al Othr- e sikar D Modified Businoss Objoct Clause® (D

@ Cartified Trise Cagy
° Third Party Information
° Declaention

° Review il & pply PN

3 i Tocarry on in Pakistan. sil kind of (Rejinsuranco/refTakaful brokernge
business, covering all classes of Takaful and Comventional insurance rolated to Life
and General Insurance products In accordance with the applicablo requirements of
the Insurance Ordinance 2000 and relevant rules and regulations made thareunder.

and subjoct to obitsining approval/ license from compatint suthosities

4. Applicant can click on next, and fill the Company Information section including capital
structure, company address and contact information.

o Compiees Applcation =% @ Subme Appicanan = ®=;; Fan = @acy;u-n,es;:
= - Rwview Form & " SAVE < PREYV
Company Information ©
Company Correspondence Address
(@ Company Intarmation
Punjab - Latate
° Detnil of Snbeholdery
@) roociect hmscciarcn Tegbial Tawn T 54008
@ Maenarardam Of Associstion
laybol town. lohore
@ Certifiod Trun Copy
° IR Tem——— W Thisis a registored office addioss.
° - Contact Info
Declarution
° Berview mvd Apoly PIN
+02 3245778578
amisdgmall.com
B This Company is wholly cwnod by the Federal Government of Pakistan =
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~ -
o 3 (2) suem X u] \_\
- o foview Form & o SAVE £ PREV m
Detail of Stakeholders ©
@ Fill the detail of stakeholders first to proceed.
(@ The total number of Directors for Public Company i tess than the required number 1o, 3
(D) Tho total number of Subscribar for Public Company is less than the required number Le. 3
> Detslol Stsksholders
(D Tho total number of Chiof Executive for Public Company is less than the required number i1
@ Articie of Assacition
No Matural Person Added
@ Aemorancuam Of Associstion
© ADD NATURAL PERSON
@ Certitied Trie Copy
° Thieed Parry Information
No Body Corporate Partner Added
© ooclontion
° Rrview and Apply PN € ADD BODY CORPORATE

6. By clicking on Next button, Applicant needs to fill the information of details of
stakeholders. Applicant clicks on Add natural person button and fills the required
information. For adding Natural person, Applicant can search for a person already
registered with SECP. Applicant can search for Natural Persons using their CNIC, NICOP
or Passport Number, fill the details, click validate user information and then click add
and notify button. After this, attach required documents including CNIC for Pakistani
national and other documents like passport etc for foreign national.

7. The applicant can also add Body corporate partners in a similar manner by searching
for a Body Corporate using it’s CUIN. The applicant can provide company details, and
add Nominee/Authorized Signatory for the Body Corporate. In case the Body
Corporate has to act as a designated partner, the applicant also has the option to add
a person other than the Nominee/Authorized Signatory to act as the Designated
Partner on behalf of the Body Corporate.

8. For company types other than LLP,the applicants have the option to include an
authorized person or nominee. If the applicant chooses to appoint a nominee as a
director, that nominee can act as the nominee director of the corporate body of the
subscriber.

9. For Foreign corporate, the Applicant shall add their FBR information and details of
shares and nature of directorship and also upload the copy of passport,photo,biodata
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and Undertaking (Duly certified by public officer/notary public of country of origin and
signed by Pakistani diplomat posted in that country) documents.

10. For local corporate, the applicant needs to add FBR information, details of shares, etc.,
and upload their relevant documents in the attachments section.

Add Body Corporate X Clons

Detail of shares

R ndemants 1o ATticls OF Assaciotion T

THE COMPANIES ACT, 2017 (XIX of 2017)

(PRIVATE UNLIMITED COMPANY)
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12. Applicant can also view, edit and download the Memorandum of Association using
the relevant section of the application.

o Compenhnstamen > (2) Submuippleatios > ®=x,=u > @Jpn!o..\-:\vEEC=
2/ -

Evoposed Hames oy i = e =

® i s [E0RE] (N
@

@ EU
[ JEE
@) peistor satacicens
@ Articks of A

Mhemor sedom OF

@

Aesaciation
@ cremwatiacom
© i ayintomon
° [Ap——

© v sna sty

MEMORANDUM OF ASSOCIATION

Downiload Moa ¥

O Additional Otiject Clauses has boen added in standard MOA

Floass completaly fill the form 1o view tho mamorondum of association and odit it.

13. Applicant can upload all required documents, and indicate if CTC is required in the
relevant section.

Review Form & < PREV NEXT >

@ Pregesed Hames
@ tinem otjecs

Certified True Copy ©
Cartifiod True Copy

o Comanm,
B Need Cortified Trua Copy

@ Dot of Stakehoiders
@ et of Asecintion

O T—

(2)  Crtified Trie Copy

@ Thirel Party teonmatian
° Decismtan

° [y ——
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14. By clicking on “Next” button, Applicant needs to fill the third party information for
interation with external organizations such as FBR and Provincial bodies.

SECP

@ Proposed Names

© e

. o = Revaw Form & SAVE PREV
Third Party Information © " S < m

Federal and Provincial Entities Registration Data
@ coroon e

Company Information

@ Detsst of Stnkehoiders
10000 Stroct 87 Lahore lgbal Tewn
@ Article of Association
@ Memorandum O Assocstion
Lahore Ighal Town
@ Certified Trun Capy
@) Third ety ntormation
2! T a0 {
© oot
o Farview nnel Apiply PIM a7 Ingurance 1

15. Applicant selects the Declarant for the Cl Application. The Declarant can either be a
Proposed Director, or an Authorized Intermediary.

16. In order to add an Authorized Intermediary as the Declarant, the Applicant click on
the “Add Authorized Intermediary” button.The Applicant then searches for the
Authorized Intermediary, and selects the relevant Company/Member and notifies
them. The system will notify the Authorized Intermediary and they can be appointed
as Declarant for the combined CI Application

17. To appoint a proposed director as the Declarant, the Applicant clicks the "Add
Proposed Directors" button. The applicant chooses the applicable member from the
system's displayed list and sends a notification. The system will alert the member, and
they can then be designated as the Declarant for the ClI Application.
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Add Declarant

Director (| PaSSRORT

18. Applicant can click on the Review Form button at any time to view the Statutory Form.
Once the applicant has completed the application, he/she can view the form
populated with all the information.

19. Each member needs to apply valid PINs individually from their respective accounts
to activate the “Submit” option and complete the application process.

(= > @ suemscpimnn > () e 3 (3) Wiy s5ce
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20. The Applicant or Declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application,the system will cancel the application.

GOTOHe | Aslcstion Foo RatiB00 m
Congratulations!

Your application has been submitted successfully

v

Application ID 20240101_1416013 successful

e have sent you the Application IC

In order to finalize the application, please pay the fee of Rs.11800 as

A s0on as possible, but no later than 7 days after submission. The
application will only be forwarded to SECP for processing if fee is paid.
Application will stand automatically cancelled if fee is not paid within 7
days after submission.

PAY NOW >

21. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill .

Payment for LLP/Company Incorporation

Payment Method
Total Payabiz Amount Rs. 12237
E Fee Summary

Credit/Debit Card

Hand of Accouns it
Registraton Fee f Incoeporn 10000
L i True Cop 800
1000

Limm
00 437

18ill

Total Amount Rs 12237

PROCEED TOPAY 3
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22. Applicant can view the status of their application on their home page.

Congratulations!

Fee paid successfully

v

Fee Rs 12237 has been paid successfully against Application ID 20240101_1416013

8. Change in Registered Office Address

If the Applicant wants to make any changes, they must have options in order to adequately
fulfill their change request. The Applicant must be able to make a change in their registered
address of company in following ways.

a) Change of Address from city to city within the same province
b) Change in Registered address from one province to another
c) Change in Registered address within same city
a. Change of Address from city to city within the same Province:

The Applicant must be able to make a change in their registered address to a different city
within the same province, assuming the company had provided a registered address at time
of incorporation.
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1. To apply for Change in Registered address, Applicant logs in to his/her registered
account. The Applicant will land on his/her landing page.

SEC

My Companies / LLPs 5 My Processes 0

“ Name Reservations 10

Welcome to your LEAP dashboard

From hore, you sccess vanous onling services provided by LEAP. The tasks and services will be availabile 1o you based on the spplications you have sccomplished and the ¢

thotity over. Essentially, you can reserve a new name for your bus incorporate a new company and manage the filing and compliance of your registensd companie

Do it now
Reserve a Company Name Start a Company Filing and Compliance
The first step to start a company m InCorporato your niew COMDANT NowW E Manage your registered company
Application Statuses
Dratt Payment Pending Under Roview Objection Approved

5 1

2. The Applicant can navigate to the My Company/LLPs tab shown on the top, from
where they can continue with approved application to view the Company 360 Degree
view.The Applicant has the option to modify their registered address from the

Dashboard by clicking on the ‘Change in registered address’ option.

m R -

Q

Fiamg Procensen
Change / Rectification of Name

Apply tor Certitied True Copy

Form

Ultimate Bonefcial Owner (UBO)

declarations

Data Rectification

Changs Frafia

Change in Non-key Information

Change In Registered Office
Address
Change In Registered Address

For Book Of Accounts

Company Profile

Documents

Perioguc Filng
Global Register for Benelicsal
Ownership
Annual Filing
Annual Return
Ultimate Benelicial Cwner (UBD)
annusl ing
Ultimate Beneficiasl Owner (UBD)

declarations
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3. The display screen will automatically populate all fields with Registered Address
information, if provided by the Applicant during the company incorporation process.

Filing for Change In Registered Office Address

te Application 3 @/ Submit Application (%) Pay Fee [3) Appraval by SECP

Application 10: CETZEXIIETD

Review Form & o SHVE
MIGHTY CEMENT LIMITED (Rl
B suhail faroog@secy.gov.pk Y. 03005983606
Registored Office Abshar Colony, Bypas Cadit College Road, Opposite Markhor Shopping Mall, The Mall, Abbettabad, Abbottabad, 42000, Abbottabad. Khyber Pakhtunkhwa,
Address Paokistan
) il R e g e P S
Contact Information
Mobile Number Landline Number
52 03005593606

5287309

# Changs # Change
Email Address

suhail. farcog@secp.gov.pk

4. By clicking the “Change” button below the field ,the Applicant can modify the names
of cities within the same province .

Application 1D: ETZIEERIETD)

FAeview Form ¥ ' SAVE
# Lnangs =
Registered Office Address
Pakistan Khyber Pakhtunkhwa mardan
3 Abbottabad
Mardan 23200
% Abbottabad T 42000
main Bazar near Regiment center mardan,Khyber Pakhtunkhwa
3 Abshar Colomy. Bypas Cadit College Road, Opposite Markhor Shapping Mall, The Mall, Abbattobad
Date of Change of Address

2012/2023 o
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5. Since Special Resolution is required for Change in Registered Office Address frzom one

city to another within the same province, the Applicant clicks on “Add the New Special
Resolution” option from the "Special Resolution” Section.

Application ID:

Special Resolution

Add new Special Resolution

Speciol Resolution Intention

3

6. Alternatively, they can select a previously filed Special Resolution, in which case the
details for the selected Special Resolution will auto populate.

7. Applicant can also specify whether CTC is needed or not.

NOC From Creditors

NOC form B

=
0

Certified True Copy

B Need Certified True Copy of Documents

8. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized intermediary, or an Authorized Officer.
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Personal information

First Mama & Mididle Maeme Lawt Nama

B 1 do heorebry solemnly and sincerely declare that the information provided in the form s *

9. In order to add Authorized Intermediary ,Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the compaany, who can then apply the PIN.

10. In order to add an Authorized officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

11. If the Declarant is person other the applicant, then the declarant logs in and confirm
the accuracy of the documents and information

12. The Declarant clicks on the Acknowledgement checkbox.

Declaration

B 1 50 hereby solemnly and sincerely declare that the intormation provided in the form ke *

13. The Declarant applies their PIN. If the PIN is valid, a ‘Valid Pin” message is shown to
the user. After this, if the application is complete, the Submit button becomes
enabled. The Applicant/Declarant submits the application.
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Application Users

ABDUL REMMAN KHAN TAFEEN

14. Applicant can click on the Review Form button at any time to view the Statutory Form.
The form can be viewed/saved at any point while filling the application, and the form
will be generated with the information that the Applicant has provided at that point.

Once the Applicant has completed the application, he/she can view the form
populated with all the information.

& for Change In Registered Office Address m

Q v phoaton < o e < (3) PayFee = (&) dpprovavy sECP Guidelines

3y
d &
i

B | do hereby solemnly and sincer ely declore that the information provided in the form b *

[ Virm Uitanet 08

Application Users

Ramar ]

15. The Applicant or Declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the Applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The Applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application,the system will cancel the application.
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Congratulations!

Your application has been submitted successfully

Vv

20231229_1387331

in order to finslize the application, please pay the fee of Ra.1200 as socn

A a3 ponaibla, but no later than 7 days after subminalon. The application
will enly be formarded to SLCP for processing if lee is paid. Application
will wtamd automaticalty cancelled if foe is nat paid within 7 days stter
subinéssion

16. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and view the status of their application on their home page.

= vow m Home Profile Payment = Switch to eSarvices

o
(]
1

LU Tl rocass 10 20231220_1100317

(=

Credit/Oobit Card

b. Change in Registered Address from one Province to another:

The Applicant must be able to make a change in their registered address from one province to
another, assuming the company had provided a registered address at time of incorporation.
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1. To apply for Change in Registered address, Applicant logs in to his/her registered
account. The Applicant will land on his/her landing page.

Home Profile = Switch tn oSarvices

Welcome to your LEAP dashboard

et e Tt s buseoss. ncorparabe i mew LEB/company ond manage the Aling and comeliance of our ri

&
Dot now
Reserve a LLP/Company Name Start a LLP/Company Filing and Complinnce
-
Application Statuses.
e
Bratt Paymant Ponding Undor Ruinw Objnction e =
162 5 28 1 79
a
My Pending Processes
PESHAWAR PUBLIC COMPANY G reeenn 20231027 3147 ’ @
- i
(o arrianm) Ee—— L T

2. The Applicant can start My Company/LLPs from this page, or navigate to the My
Company/LLPs tab shown on the top, from where they can continue with approved
application.The Applicant has the option to modify their registered address from the
Dashboard by clicking on the ‘Change in registered address’ option.

=uow LT  Home > Profile > TERABYTE SOFTWARE (PRIVATE) LIMITED -CUIN 0171483 = Switch to eServices

m WP/CompomySorvicos 41 Comoany Profie Dosmments

n i %

Filing Processes Changs Prafis Pariodic Filing o ] Event Baued Fiing

+
Change / Rectitication of Name Change in Non-key Information Global Register for Baneficial Add sn Authorized lntesmediory Induction. Cessation and Change =
Apply tor Cartitied True Copy Change In Hegistersd Otfice Ownerthip Ramove an Authorized in Particulars of Company =7
Address Annual Filing tntermediary Directors and Otficers

Ultimate Benetcisl Owner (UBO) Change In Registered Address Annual Return Add sn Authorired Employee Increase In Authorized Capital
declarations For Book Of Accounts Ultimate Benaticisl Owner (UBO) Remove Authonized Employes Special Resolution
Data Rectilication annusl Liling Add Authorited Officer Uttimate Benaticial Owner (UBD)

Ultimate Beneficiasl Owner (UBD) Remaove Autharzed Officer declaration

declaratsony Change In Voting Rights

Allotment of Shares
Cancellation. Consolidation,
Divigean ard Sub Division of
Shares

Change in Sharoholding More

Than 25 @
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3. The display screen will automatically populate all fields with registered office address
information, if provided by the Applicant during the company incorporation process.

Filing for Change In Registered Office Address

o Complete Appication = 5} Subemit Appiication 3 3) PayFes 3 '(:'] Approval by SECP
Application ID: §i =B R ETLT LTS

MIGHTY CEMENT LIMITED  (QUEEINSRIERG piv- )

Review Form ¥ + SAVE

B8 suhail taroog@Esecp.gov.pk . 03005993696
Registered Office Abshar Colony, Bypas Cadit College Road. Opposite Markhor Shopping Mall, The Mall. Abbottabad, Abbottabad, 42000, Abbottabad, Khyber Pakhtunkhwa,
Address Pakistan

@ Fil the form below tochange your comparys et s offce e

Contact Information

Mobile Number Landline Number

a2 03005583696 5287308

# Changs # Changs
Email Address

suhail farooq@secp.gov.pk

4. By clicking the “Change” button below the field ,the Applicant can modify the city,
district and province fields. Once exception to the update of Province field is if
Correspondence Address was provided for the company during Cl, Province cannot be

changed during the first Change in Registered Office Address that is carried out after
incorporation.

Filing for Change In Registered Office Address

o Somplate Appication <> (2] SubmitApphcation =3 ((3) PayFee > (4 ) Approvalby SECP

Application 10: CEIZZXETID

Ruview Form & " SAVE
,e
Registered Olfico Address
Pakiston Pus Lahore
! Wihrytiee Fab Bt ims Ape
Lahore 05450
Atitartt 42000
Faisal Town Lahore
Abuhas Coboay, Bypss Catit Cotlage Brsd Opposits Markhor Shopping Matl The Mail, Abbuttabed

Date of Change of Address

201272023 ca)
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5. Since Special Resolution is required for Change in Registered Office Address Office
Address from one province to another province, the Applicant clicks on “Add the New
Special Resolution” option from the "Special Resolution” Section.

Application ID:

Review Form ¥ + SAVE
Special Resolution -
Add new Speciol Resolution '
Special Resolution Intention
29N2/2023 a 2812/2023 B
B | coafirm that oll membars ogreed eting nolice

6. Alternatively, they can select a previously filed Special Resolution, in which case the
details for the selected Special Resolution will auto populate.

7. Then Applicant can also view the updated MOA generated by the system, since MOA
update is applicable in case of Province to Province address change.

Special Rezolution l

Special Resolution for Change of Registered Address

Dals of passing of special res: o [3] s 23,2024

Select previously filed special r lution or fill a new special resolution &
Special Resolution for Change of Registered Address

Date of paseing of spacial resolution : 1an 29, 2024

Special Resolution for Change of Registered Address -

] A
Nidmier Lletgnes-el ol Tal lan 19 2024
Total Number OF Members Members Present Members Vated In Favar
-

Page 84 of 168



LEA"S

8. The applicant can also upload NOC /permission / letter of intent of competent

authority and NOC from creditors Documents. Applicant specify whether CTC
is needed or not.

Application ID:

21 NOC / permission / letter of intent of competont outhority

NOC form Q 3 a

NOC From Creditors
NOC form

Certified True Copy

B Need Certified True Copy of Documents

9. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized intermediary, or an Authorized officers.

Pervonsl informaton

Laut Mamna

B 1 6o hereby selemnly and sincerely declare that the information provided in the form is: *

10.In order to add Authorized Intermediary ,Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

11. In order to add an Authorized officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
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appointed for this company, and that officer can then act as Declarant for the
Application.

12. If the Declarant is person other the applicant, then the declarant logs in and confirm
the accuracy of the documents and information.

13. The Declarant clicks on the Acknowledgement checkbox , then Clicks on the Review
MOA to review the all populate document.

Declaration

B 1 do hereby solemnly and sincerely declare that the information provided in the form ix *

2

Application Users

14. The Declarant applies their PIN. If the PIN is valid, a ‘Valid Pin” message is shown to
the user. After this, if the application is complete, the Submit button becomes
enabled. The Applicant/Declarant submits the application.

Application Users

ABDUL REHMAN KHAN TAREEN

O | do hershy solemnly and sincerely declare that the information provided in the form is true and correct and nothing 15 concealed

APPLYRPIN @

15. Applicant can click on the Review/Save Form button at any time to view the Statutory
Form. The form can be viewed/saved at any point while filling the application, and the
form will be generated with the information that the Applicant has provided at that
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point. Once the Applicant has completed the application, he/she can view the form
populated with all the information.

SECP

0 hue Ay > o e 5 (3) Payree 5 (@) sppeovainy sECP Guidelines
Application ID: EEEEREZID it BT - |

Dectaration

B ! do hereby solemnty and sincerely deciare that the information provided in the form ix: *

Application Users

A

16. The Applicant or declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the Applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The Applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application,the system will cancel the application.

Congratulations!

Your application has been submitted successfully

v/

20231229 _1387331

ety

17. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and can view the status of their application on their home page.
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c. Change in Address within the same city

The Applicant must be able to make a change in their registered address within the same city,
assuming the company had provided a registered address at time of incorporation.

1. To apply for Change in Registered address, Applicant logs in to his/her registered
account. The Applicant will land on his/her landing page.

m Nemefwervsions 10 MyCompmies/lits

Welcome to your LEAP dashboard

y th Tillng sod compliance of your registersd compania

Do it now

Reserve a Company Nama m Start a Company E Filing and Compliance
The first step 1o start TP YOS e SO YW Manage your regisiered compar

Application Statuses

Draft

5
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Q

Fiing Pracessss
Change / Rectification of Name

Apply Tor Contified True Cogry

Form

Wtimate Benalicial Owner (UBO)

declmrations

Datas Rectification

Home > Profile

Change Protie
Change in Non key Information
Change In Registered Office
Addresy
Change In Registered Address

For Book Of Accounts

Campany Profile

Decuments

Pessadsc Fiing.
Global Registor for Baneficial
Ownership
Annusl Filing

Annual Return

Ultimate Benelicial Owner (UBO)

annual tiling

Ultimate Baneficial Ownar (UBO)

declarations

LEA™™

2. The Applicant can start My Company/LLPs from this page, or navigate to the My
Company/LLPs tab shown on the top, from where they can continue with approved
application.The Applicant has the option to modify their registered address from the
Dashboard by clicking on the ‘Change in registered Office address’ option.

» TERABYTE SOFTWARE (PRIVATE) LIMITED - CUIN 0171483

Urer Mansgement
Add an Authorized Intermediary

Authorized

iy

Add an Authorized Employee
Remove Authorired Employes
Add Authorized Ollicer

Remaove Authonsed Otficer

Z Switch to eServices

Q search

Lonmt Basad Filmg

Induction. Cessation and Change
in Particulars of Company
Directors and Officers

Increase In Authorized Cagital
Special Resolution

Ulumate Benelicial Owner (UBO)
declaration

Change In Vating Rights
Allatment of Shares

n. Consolidation.

and Sub Division of

Change in Shareholding More

Than 25°

3. The display screen will automatically populate all fields with registered office address
information, if provided by the Applicant during the company incorporation process.

Filing for Change In Registered Office Address

Application I1D: =P R ETETEE

o Complete Application I’JE/,‘I Submit Application = QJ Pay Fea = -C;) Approval by SECP

Review Form ¥ ' SAVE
MIGHTY CEMENT LIMITED (SRS (par o
B8 suhail farcog@secp.gov.pk L. 03005993696
Registered Office Abshar Colony, Bypas Cadit College Road, Opposite Markhor Shopping Mall, The Mall, Abbottabad, Abk i, 42000, Abt i, Khyber F
Address Pakistan

Contact Information
Mobile Number

a2 03005983696

Email Address

suhail.faroog@secp.gov.pk

Landline Number

# Change
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4. By clicking the “Change” button below the field ,the Applicant can modify the Address

Line within the same city .

Filing for Change in Registered Office Address
o Comnplaiz Aophcabon <% {E: Sl Appication =% I’E) Pay Foe = (:\.’ Loprovat by TECP

+ o BEVE

Feviem Form &

Application 1D: €TEETRETED

Email Addrass

ssilmuzaife Eseco.povok

Registered Office Address
Fakastan |elemabad Capital Territory slamabad
# Change

Isinmabad Rurnl

2 F7, lemsh Guger, islamabied

F.8, Istamishad Pakistan
Date of Change of Address

281212023

MO From Crediiors

ROC From Creditors

After successfully changing the address details within the same city, the Applicant

indicates whether a CTC is required.

v' v £ ) Semmrpypmana <y | 3 ) TEPTE O\ W ) ey P M
Application 1D: G E-" AR AT Review Form & " SAVE
Attach the Copy Of NOC / permission / letter of intent of competent authority
NOC form B *O
NOC From Creditors
B *Q

NOC From Creditors

NOC form

Certified True Copy

B Need Certified True Copy of Documents
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6. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized intermediary, or an Authorized officers.

First Nams & Mididla Hama Lant Name

W | do herebry solemnly and sincerely declare that the information provided in the form ix

7. In order to add Authorized Intermediary ,Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

8. In order to add an Authorized officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

9. If the Declarant is person other the applicant, then the declarant logs in and confirm
the accuracy of the documents and information.

10. The Declarant applies their PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to
the user. After this, if the application is complete, the Submit button becomes
enabled. The Applicant/Declarant submits the application.

Application Users

ABDUL REHMAN KHAN TAREEN

O | do hershy solemnly and sincerely declare that the information provided in the form is true and correct and nothing 15 concealed

APPLY PIN @
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11. Applicant can click on the Review/Save Form button at any time to view the Statutory
Form. The form can be viewed/saved at any point while filling the application, and the
form will be generated with the information that the Applicant has provided at that
point. Once the Applicant has completed the application, he/she can view the form
populated with all the information

Filing for Change In Reglitered Office Address & Vialkd PN
o . 3 o — 3 [(3) PayFes 3 (&) Appoval by SECH Guidelines
Application 10: €EETRETESD Privafom & orSa

Declaration

(B 1 do hereby solemnly and sincerely declare that the information provided in the form s *

Application Users

12. The Applicant or declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the Applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The Applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application, the system will cancel the application.

Congratulations!

Your application has been submitted successfully

v/

20231229_1387331

e o RA1200
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13. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and view the status of their application on their home page.

sww LEAT  Home > Profie > Paymem 5 bonhrmatarionn (Grmmnrs) (81

e

Payment Methed

9. Filling for change in Registered address for book of accounts:

1. Applicant logs in to his/her registered account. The Applicant will land on his/her
landing page.

IR reeen © wCmsmerun 5 Mypeme 0

o
Welcome to your LEAP dashboard
w
From hore, you access various online tervices provided by LEAP. The ta g Adarts
2 now name 1or your business incotporate a new company and manago the filing and compliance of your registerod compar
Do it now o
Reserve a Company Name m Start a Company E Filing and Compliance 8
L
Application Statuses
o
Dratt Paymant Pending Under Review Obijoction Approved Overdi
5 1 2 0 5

lo

2. The Applicant can start My Company/LLPs from this page, or navigate to the My
Company/LLPs tab shown on the top, from where they can continue with approved
application. Applicant navigates to their company profile and clicks on ‘Change In
Registered Address For Book Of Accounts’ from Dashboard .
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Q sea

Filing Processes

Change / Rectification of
Namae

Apply for Certified True
Copy Form

Ultimate Beneficial Owner
(UBOQ) declarations

Data Rectification

LLP/Company Services 3

Change Profile

Change in Non-key
Infermation

Change In Registered Office
Address

Change In Registered
Address For Book Of
Accounts

LEA™™

Company Profile Documents
Pariodic Filing User Management
Glohal Register for Add an Authorized

Beneficial Ownership
Annual Filing

Annual Return

Ultimate Beneficial Owner
(UBO) annual filing
Ultimate Beneficial Owner
(UBO) declarations

Intermediary

Remove an Authorized
Intermediary

Add an Authorized
Employee

Remove Authorized
Employee

Add Authorized Officer

Remove Authorized Officer

Event Based Filing

Induction, Cessation and
Change in Particulars of
Company Directors and
Officers

Increase In Authorized
Capital

Special Resolution
Ultimate Beneficial Owner
(UBO) declaration

Change In Voting Rights
Allotment of Shares
Cancellation, Consolidation,

Division and Sub Division of

3. The Applicant enters the address for the location where book of accounts for the
company will be kept, and indicates the date of the change and Date of Resolution of
Board of Directors.

Filing for Change In Registered Address For Book Of Accounts

o Complels Application = @ Submt Application > @ PayFee = @ Approval by SECP

Application ID:

TERABYTE SOFTWARE (PRIVATE) LIMITED

B8 orit.ehsan@secp.gov.ok

L, +0P3025556221

Registered Office Address CRO, BUILDING, no go AREA, ISB, Istamabad Urban, 45000, Istamabad, Isiamabod Capital Territory, Pakistan

Registered address for book of accounts

Pakistan

Iabal Town

lane 3 near HBL bank lgbal town, lahore

Prunince

Punjab

54570

Lahore

Review Ferm 2

+ SAVE

4. The Applicant specifies if a Certified True Copy (CTC) is needed or not.
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Filing tor Changs In Heglstarad Addrass For Book OF Acopar
[ e—— . (3 o) @ Guidolines
Appiicetion 10: @ Holr LI
Smtn of Change of Address et ot faaniution of Basrs of Siracters
= GRS {n)

mmzEna

Gertifmel Trum Gapy

[] Masd Cartetind Trun Goo of Dosumanss

Salact Daelaran

5. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized intermediary, or an Authorized officers.

Filing tor Change In Registered Address For Book OFf Accounts

@ e samnan 3 (Z) awesacoicaton > () rovrse 3 (X asominitr sece Guidelines
Application ID: EEIERNTETIITY (O Hes e Fow 10 P for hangs in Migiatires -
Adeucs tor Bk of Assaunte

oyazEn2g ] O B

Eartidind Trus Gy

] Muad Cartifin Trus Copy of Documants
Select Declarant
[ W Peommm———
) i D

e |mraton

e

[ # da mraky aotemely snd mincorst

Application Users

6. In order to add Authorized Intermediary ,Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the compaany, who can then apply the PIN.

7. In order to add an Authorized officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the

Application.

8. If the Declarant is person other the applicant, then the declarant logs in and confirm
the accuracy of the documents and information
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9. The Declarant clicks on the Acknowledgement checkbox.

Filing for Change In Registarad Address For Book Of Accounts
T N (o ey ¢ SR [P
Arlication 0: @t .

[ Meed Cartified True Copy of Decoments

Guidelines

Huw fs File tur Chenge b Registersd =

Select Declarant

[ bl harsdy solemnly

i et of ey knowhedEs, i comsonoe
rteed e comptying wih and ftflling sl recuin

Application Users

ADDULRENMAN KHAN TAREES

10. The Applicant/Declarant applies their PIN.if the PIN is valid, a ‘Valid Pin’ message is
shown to user. After this, if the application is complete, the Submit button becomes

enabled. The Applicant/Declarant submits the application.
Application Users

ABDUL REHMAN KHAN TAREEN

O I do hersby solemnly and sincerely declars that the information provided in the form is true and corract and nothing is concealed

APPLYPIN @
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Application ID: 2 E=iFE R Review Form ¥ ' SAVE & Subemit

Declaration

B | do hereby solemnly and sincerely declare that the information provided in the form is: *

a, true and correct to the best of my knowledge, in consonance with the record as maintained by the Company and nothing has been concealed; and
b. hereby reported after complying with and fulfilling all requirements under the relevant provisions of law, rules, regulations, directives, circul
applicable.

5 and notifications whichaver s

Application Users

qasim (@ signod)

11. The Applicant or declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the Applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The Applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application,the system will cancel the application.

Congratulations!

Your application has been submitted successfully

Vv

Application ID 20231230_1415969 successfully

In order to finalize the application, please pay the fee of Rs.900 as soon

A as possible, but no later than 7 days after submission. The application
will only be forwarded to SECP for processing if fee is paid. Application
will stand automatically cancelled if fee is not pald within 7 days afier
submission,

PAY NOW
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12. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and view the status of their application on their home page.

10. Filing for Apply for Certified True Copy of a Form

1. Applicant logs in to his/her registered account. The Applicant will land on his/her
landing page.

m Name Reservations 10 My Companies / LLPs 5

Welcome to your LEAP dashboard

peovie
e 8 new name for yous businecs, i the filing and campliance of your ragistersd companies

Do it now

Reserve a Company Name m Start o Company

E Filing and Compliance

Application Statuses

Draft

5
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2. The Applicant can start My Company/LLPs from this page, or navigate to the My
Company/LLPs tab shown on the top, from where they can continue with approved
application. Applicant navigates to their company profile and clicks on ‘Apply for
Certified true copy form ’ of Name from Dashboard .

=wiu LEATP Home > Profile » TOPI DRAMA MARKETING (SMC-PRIVATE) LIMITED - CUIN 0171663 £ switchtoasarvices (<

Ciata Poctifieation

3. Applicants can search for the desired forms, add or remove them within the selected CTC
sections, and view the fee required to be paid for the CTC.

Filing for Apply for Certitied True Copy Form

o Cenpiala dgpicasn @] Sctmadppiesses = @ Py Fae
Application 1D: TSR o SWE
TERABYTE SOFTWARE (PRIVATE] LIMITED

B T hwandsoc govpk W, +82I025556221

Registored Otfice Address ORO. BUILDING. no go AREA, |SB, Islamakise Urban, 5000, islamabod, istamabiod Capital Territary, Pakistan

Date: 30/12/2023

Selected Forms for CTC Tatal Foe
month/doy/year = month/day/year Rs. 200
Form 1
form 1
10 20230313205 16w [3) 3106 2023 Fow 2 10K view B
o reaion_32ms
FrmEl e "
o 3 510t 2023 i
ID:20231108_3527 I3 b 2023 o H 1EX view B
Form 24 Form 21
L
10 202amB2 3593 1on (3] 02 e B e
[ o2 o, 2028 W
Form 26
IDCR0ZIME 46200 = [3] 6o 223 £ ' - e
10: 202311023607 view B
10: 20231102 3887 view B =
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3. The Declarant clicks on the Acknowledgement checkbox.The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.

Filing for Apply for Certified True Copy Form w
o~ . o
o s Appheanan % e Busmt sgpheasan = .\_1) FayFas Guidelines
Apglication |0: EEEFE IR o SAE
I0: POZ3N0E:_3285 {7 01 Fel 2023 Fm R 1 view [

TABLE A -Part 1 Long Aoa- Pyt Lid
10 20200 _I2RS [T 210c 2082 —— view [ Add 4
Table B - MOA {Pvt, Pub and SMCs)

IO 20231H02_ 3527

1
<

3 B3 g

+ 0+ n

I0: BOZI0SY_I2HS

Declarant

..... - =

| do hercby solomnly and sincerely doclae that the infarmation provided in the form s true ard correct snd nathing i concoalsd

APPLYPIN (D

4. The Applicant or declarant can proceed to payment by clicking on the "Pay Now"
button to prevent incurring a late submission fee. The system will also provide a
notification to the Applicant, specifying the number of days remaining to make the
payment and avoid the imposition of a late fee. The Applicant will have to make the
payment within 7 days of submission. If payment is not submitted within 7 days of the
initiation of an application,the system will cancel the application.

= wow m Home Profile + Payment

Payment for Company Name Reservation ([ESSRSEFEEIERAEETITEY
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5. The applicant can view the status of their application on their home page.

=wu LB  Home > Prefile » Finalize Payment £ SwitchtouSenvices [ Q Sershion ) @ o nin

Congratulations!
Fee paid successfully

11.Induction, Cessation and Change in Particulars of directors and officers,
including the chief executive, secretary, chief financial officer, auditors ,legal
adviser.

1. The Applicant can start an Induction, Cessation and change in particulars of directors
and officers with by clicking in the Filing and Compliance from the company’s
Dashboard.

—

LLP/Campany Services 48 Company Protile Documents

a
Faing Proceses Changs Frafile Peioatic Fillag User Mumagrment et Baves Piling
Change / Rectification of Name Change in Mon-kay Infermation Global Rogistor for Benaficial Add an Autharizod Intermesiary Induction, Cessation and Change in
Apply far Gettitiod True Copy Faem Change In Registered OHico Owmarship Hemove an ¥ of Company Dircctors
Ultimate Beneficial Owner (UBO) Address Annual Fiting Add sn Autharizod Employee and Officors.
doclmations Change [n Registercd Address For Annual Returm Remove Authorized Employee Increase in Authorized Capital
Data Hectification Book Of Accounts Ultimate Beneficial Owner (USO0) Add Autherized Officer Special Resolution
annual filing Remove Autharized Officer Ultimate Benefickal Gwner (UBO)
Ultimate Beneficial Gwner (UBO) declaration
deelarations Change In Voting Rights

Allotment af Shares

Cancellation. Consalidatian. Division
and Subi Divislon of Shares

Change in Shareholding More Than

26%
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SECP

2. After selection, the Applicant is shown a complete application.

Filing for Induction, Cessation and Change in Particulars of Company Directors and Officers

° omplets Apghaation > ,’_p; Submil Applicaion = "3,: Pay Fee > -\:“J Approval by SECP
Application 1D: EEEE =) Reviuw Form &  SAVE
TERABYTE SOFTWARE (PRIVATE) LIMITED  (ERSESRINRG [P Rl ]
B arit.ehsan@secp.gevpk 1, 023025556221

Registered Otfice Address CRO. BUILDING, no go AREA, 1SB. Islamabad Urban, 45000, lslamabad, llamabad Capital Territory, Pakistan

Mew appointed Officers and Directors (O i+~ TLLTTL S
No Hew Officers/Directors hive beun sdded

Existing directors and officers @

Diroctors

Directors
qasim £ Lav

P

- #l

% *37633322322 B qesimpaluser3@yopmailoam E
Amir hacriber | Executive Larwyer

P

rd -

3. Applicant then selects a Director/officers by clicking on ‘Add Officer/Director’ button.
Then he needs to specify the designation of the person. Applicant can search for a
person, if they are already registered with SECP, Applicant can search for Persons
using their CNIC, NICOP or Passport Number and fill their information. Then he needs
to upload all the required attachments for the stakeholder being added, and validate
the information by clicking on the validate button. The system will notify them after
clicking on “Add and Notify” button.
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Add Officer/Director X Close

Plaase spacify tha designation

o you wint 1o add 8 Pakistanl Cltizen or & Foceign Natlonal?

L) Pakistani Citizen (®) Forsign Matisnal

LInD=2s00 SEARCH
() This user s slrascly reglatired o LEAP Prrta

Kamran

Contact Info

Details of Appointment

31012024 | Appointed

Attachments

4. For adding Nominee of SMC, Applicant can search for a person, if they are already
registered with SECP. Applicant can search for Persons using their CNIC, NICOP or
Passport Number, fill the details i.e nominee information, residential address and
relationship to the Single Member of the SMC. Tha Applicant can validate information
and upload the required documents. The system will notify the Nominee of SMC after
clicking on Add and Notify.
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Add Nominee Person ¥ Clase

Do you want to add » Pakistani Citizen or a Foroign Nationsl?

(7 Pakistan| Cluzan
ZWEZZZ333

{3 Trom s b sty reginuned o LEAP ot

Contact Info
TruatLserdmynpmsl com 213 221228

Mominee Information

Relatienship

5. In the same way, the applicant can add various other stakeholders for the company,
such as Chief Executive (CEO) , Secretary, Chief Financial Officer (CFO), Legal Advisor
and Auditor.

6. In order to change particulars of any Officer/Director, Legal Advisor or Auditor, the
Applicant can click on the edit button infront of the stakeholder shown on the
application page, and change their details.

Filing for Induction, Cessation and Change in Particulars of Company Directors and Officers

o Coenpledn Apglicstion ¥ @ Siind Applicaiice > @ PayFes 3 @ Adpervel by SECP

Application 10: € TERE LAY O Helo Review Form & o SAVE
Officers »
Usman Sased  Niecior | Cht Exocitive, Subscriber | Ewacitive Service
IBATISMEITSG] Pakivian Liils PAVHE e BN Lnie 7
1 +823239245262 B nsmansnendicoc ook o e
e pe—
Ciroctors
Directors
Usman Saeed =1 Ecouirive, Sulrsciiber | Epncutive Service
384014 ahint nu i
L. 4023339846262 usman.saeed@seco.2onok il
AliWahid Bhan  Dimcter . Gubserdbar | Exseutive Corparmte Consultant
JSE0ISNBEET | Pakistar A A LA £

R, +B23434400999 B all wohid #hetmail com

Page 104 of 168



LEA"S

7. In order for cessation of any Officer/Director, Legal Advisor or Auditor, the Applicant
can click on the button in front of the stakeholder shown on the application page, and
select the reason for removal, after which the cesation page for that particular
stakeholder will open up. The Applicant can fill the relevant information, and upload
the required documents in order to proceed with cessation.

8. Applicant is given a checkbox to whether they want a Certified True Copy of the
statutory Form(s) being filed.

Filing for Induction, Cessation and Change in Particulars of Company Directors and Officers

o Compiste Appicaton (2 ) Submi spplication 3 (3 ) PayFee 3 (4) Approval by sECP

Application 1D; ReviowForm & o SAVE

Certified Trus Copy

B Need Certified True Copy

9. Applicant can select the Authorized Intermediary and Authorized officer for
Declerant.

Filing for Induction, Cessation and Change in Particulars of Company Directors and Officers

o smplete Appteaton <> (2 ) Submt Appticaton 3 (3 ) PayFee =3 (@) Approval by SECP
Application |D: Ruviow Form &  SAVE
Certified True Copy
B Mecd Cortified True Copy
Select Declarant
®
Puragmal Information
Nar First Namo asen Middio Name Last Name
Dol [r—
Reg

10. In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.
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11. In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

12. The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

13. The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.
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Filing for Induction, Cessation and Change in Particulars of Cempany Directars and Officers m

o FHENTRPTCI L o Susrtsgpicaion = (3) Py Per 3 [4) Appov by S8CP Guidelines
Application 1D: EEEEERIESD [ T m
00 Wit s 3
First Nama g Maddis Kame Laut Name
Designation ledsrmation
Ragriratan istermation
Application Users

14. Applicant clicks on the “Pay Now”button to proceed to payment. The system will also
provide a notification to the Applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

Congratulations!
Your application has been submitted successfully

s

tion ID | 20231228_1115317 successfully generated

In order to finalize the application, pleass pay the fee of Rs.1100 a= soan

A s possible. but no later than 7 days after submission. The application
will only be forwarded to SECP for processing if Tee is paid. Application
will stand automatically cancelled If fee is not paid within 7 days after

submission,

PAY NOW S

15. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel
the application Payment can be made via Credit/Debit Card, or through payment
channels available with 1-Bill. Applicant can view the status of their application on
their home page.
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12. Filing of Special Resolution — Standalone

1. The Applicant can start a Special Resoltuion filing with by clicking in the “Filing and
Compliance” button and selecting ‘Special Resolution” option from the Dashboard.

a

T Pz Farvarte frimz

B Bt Fiong
Charge | Roctificath

Gilabal Rogluter for Benaficial Canarship
Apply bor Certip Torm

Uttsmnate Borufizial Owrer (U8

i Crorner [UBO) arauanl

Addd Auiihorizod Officos

i (UBO)| Aemove Aul

After selection, the Special Resolution application will displays. Applicant may add

details of Special Resolution including date of dispatch of notice and date of passing
of special resolution.

Filing for Special Resolution

o Compate Appicaen <5 @ Zubme Apgication 3 @ FayFee 3 @ Aagroval by SECP

LU LY 20240102 1816228

Aecew Fom & o SAVE

ASIF & PERVEZ JOINT VENTURE LIMITED  ((EEEm i Tt o)

B asif muzaffar@socn gov ok 1, +923333670888

Registerod Office Addross Jail Rood, Gulborg, Laboro, S4000. Lahora, Punjab, Pakistan

B —— T ——

Special Resolution Intentlon

02/01/2024 aal Q20172024

B 1 confitm that all membors agrecd to hold the moeeting on shartir notice, *

Company ESsng 3 rospecius
Toxt of Spocial Resolution *

Motice for special resolution for company [ssulng a prospectus
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3.

The Applicant needs to select the Special Resolution Intention, and can select
multiple intentions, if needed. Additionally, the applicant can input the text of the
special resolution and provide member details according to the specified
requirements. Finally, the applicant must upload the necessary attachments.

Filing for Special Resolution @ Application saved successtully

P ! . i
° Complele Appicaton 3 (2 ) Submitppicabion =3 (3 ) PayFee -3 (4 ) Appooval by SECP

Application 1D:

Guidelines 2 Fily Uploadod.

Reverw Form & o SHVE

2 10 ] -

Mt ted againat of abstained
1] 4]

Extract of special resolution
Attach the Extract of special resolution

spécial resolution BE e
Copy OF HOC / permission / lettor of intent of competent sutharity,
Attach the Copy Of NOG / permizsion | letier of intent of competant auth

*
NOC form R e

The Applicant is given a checkbox to whether they want a Certified True Copy of the
statutory Form(s) being filed or not.

5. Applicant then selects the Authorized Intermediary and Authorized officer for
Declerant.

Filing for Special Resolution

o Compiste Applcation 3 (2 ) SubmatAppbeation 3 (3) PayFee 3 ("4)) Aporovaity sece

Application 1D:

Rewow Form & " SANE
Copy Of NOC / permission / Letter of intent of competent autharity.
Antach the Copy Of NOC / permission / letter of intent of tompsatent authority
£ 3
NOC faem B e

Certified True Copy

B Need Certified True Copy

Select Declarant
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6. In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

7. In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

8. The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

9. The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the “Submit” button becomes enabled. The
Applicant/Declarant submits the application.

Application 10 EETEEITED PedeFom & o SAE

B 1 80 herely solemnly and sinceraly declare that the iformation provided in the farm is: *

Application Users

i

10. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the Applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.
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Your application has been submitted st
Application 1D 20240102 1416229 successiully generated

in erder to finalize the application, please pay tha lee of RE.1200 as =con

b s possible, but no later than 7 days after submission. The application
will enly ba forwarded to SECP for processing I faa is paid. Application
will stand mutomatically cancelled if fee is not paid within 7 days after
submission,

PAY NOW >

11. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel
the application Payment can be made via Credit/Debit Card, or through payment
channels available with 1-Bill and also view the status from home.
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13.Filing for UBO Declaration - Standalone

1. The Applicant can start a UBO declaration filing with by clicking in the Filing and
Compliance button and selecting ‘UBO declaration’option from dashboard.

= wenu Iﬂp Home © Profile > TERABYTE SOFTWARE (PRIVATE) LIMITED - CUIN 0171483 £ Switch toeServices | G Soweh e
m LLP/ Company Sarvicas 48 Company Prafila Documants
Q

Gvam Banact Fiting

Of Azcounts

sl Cramur (UBO] arnisst

Spocial i
Utinsata Bursaficial Owrse (UB0)

pficial Dwnor (UBG)

doclaration

2. After selection, the Applicant is shown a complete application section where
company’s information is being shown in the top header. After that, the Applicant
declare UBO by answering a series of questions.

Filing for Uitimate Beneficial Owner (UBO) dectarations

o Complans Appizason =3 @ Susmt Apgiatien < {_}"‘. FryFes G:' gl By SECP

Application 10: e BUTECT) + o BAE
TERABYTE SOFTWARE (PRIVATE) LIMITED
B oot ehsangrsecp. go pk 1, ~OPANIEREADY)
Registered Office Address CRO. BUILDING. no go AREA, IS llamatod Urtsan, 45000, Istamabad. Istamatiad Capital Terrnory. Pakistan
2022
7 or daclorationls) far changes in the baneficial ownorship or comrotling mtarest from th menbers in Form 18, as
voawod through dectarntiondsl dunng the in the regster of ultimate boreficial ownors, o8 spocitied under sub
®w
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3. The Applicant has the option to choose any of their officers/directors as the
authorized officer and proceed to input the relevant details. Applicant is given a

checkbox to whether they want a Certified True Copy of the statutory Form(s) being
filled.

Filing tor Ultimate Baneficial Owner (UBO) declarations

(2)¢ 3 (3) Pmpree 3 () A
1] MOk OLLEAO!
Application ID: EZEETMIZED & [
=
Crffic D
akahn Lawye
222 PASSPORT | Austr BLUE
C arel Suts
uuuuu tuser d@yopmail.com Lowyer
P P

Cartifiod True Copy

B Neoed Cortified Trua Copy

4. The Applicant can select Authorized Officer option for Declarant, and the information
for the Authorized officer is prefilled by the LEAP system.

Select Declarant

Perscnal Information

worized Officer First Name gasim Middle Name Last Name

Designation Information

Registration Information
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5. The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’” message is shown to the user. After this, if the
application is complete, the “Submit” button becomes enabled. The
Applicant/Declarant submits the application.

Filing for Ultimate Beneficial Dwner (UBO) declarations m

o i Al <5 e bebmithssbtaten 3 (3) Baylee 3 (@) Avpeswaity SECR Guidelines
Application 1D: €T RITET) Fam & o A
Select Declarant
®
Parsonad imtormation
e Ol Firnt Mt oas Mhciclie Mame Lant Mams
Do BUON Ied ormnaeon
b
Pagiatration information
Application Users
- =

6. Applicant clicks on the “Pay Now” button to proceed to payment. The system will also
provide a notification to the Applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

GoToHome | Acelication Fao ReA100

Congratulations!

Your application has been submitted successfully

Vv

Application 1D 20231228_1114391 successfully generated

In order to finalize the application, please pay the fee of Rs.1100 as soon

A as possible, but no later than 7 days after submission. The application
will only be forwarded to SECP for processing if fee is paid. Application
will stand automatically cancelled if fee is not paid within 7 days after
submission.
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7. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel
the application.

SECP

8. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill . Applicant can view the status of their application on their home page.

LE SR A Process 1D 20231228_1114381
Payment Method

B8

Cradit/Debit Card

14. Increase in Authorized Capital

1. The Applicant can start filing for Increase Authorized Capital with by clicking in the
Filing and Compliance button and selecting ‘Increase in Authorized Capital’ from
Dashboard.

= upw m Home > Profile > TERABYTE SOFTWARE (PRIVATE) LIMITED - CUIN 0171483 £ switchtoaSarvicos [ O, Suwchiun | @ N
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2. After selection, the Applicant is shown a complete application section where some of
the fields i.e email, number, address, Existing Authorized Capital and New Authorized

are prefilled by the LEAP software. Applicant can enter the amount of increased
capital as required.

SECP

Filing for increase in Authorized Capital

o e sign = (2) Scbrepsiemon 3 (3) Payres > (4 Aogeovsi by SECP
Application 1D:

I+
5

TERABYTE SOFTWARE (PRIVATE) LIMITED

L ehanaico gov ok 1 5230285562

Existing Authorized Capital

Addition in Authorized Capital

0 SAB0

MNew Authorized Capital (0

3. The Applicant can select the Special Resolution or in pursuance of an obilgation of the
company under an agreement.Applicant is given a checkbox to whether they want a
Certified True Copy of the statutory Form(s) being filed.

Application 10: EEETRITD e Form

MNew Authornized Capital

I
h
@
2

Select the one used for increase in authorized capital
(®) Special Resolution

In pursuance of an obligation of the company under an agreoment
Certified True Copy

B Noed Cartified True Copy

4. In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

5. In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
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appointed for this company, and that officer can then act as Declarant for the
Application.

6. The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

7. The Declarant applies their PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to
the user. After this, if the application is complete, the Submit button becomes
enabled. The Applicant/Declarant submits the application.

Filing for Add an Authorized Intermediary

o Compiets Application < o Sunt Applicaon = (5_‘_‘- Pay Fee
Application D: TN .o St

Attachment®

Declarant
Amir (Diractor and Subscriber (G =)
B ! do herety solemnly anil sincerely dectare that the information pravided in the farm is irue and correct and nothing is concesled

APPLY PIN (D

3 APPLY PIN

8. The system will display a screen confirming that the application has been submitted
successfully.

Congratulations!

Your application has been submitted successfully

v/

Application ID 20231228 1109288 successf

rave sent you the Application 1D via Email and SMS
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15.Cancellation, Consolidation, or Division / Sub-division of shares

1. The Applicant can start filing for Cancellation, Consolidation, or Division / Sub-division
of shares by clicking in the Filing and Compliance button and selecting Cancellation,

Consolidation, or Division / Sub-division of shares.

Q

Fillng Proceisss

Change / Hectitication of Name

Apply tor Ca

Ultimate Bo; inl Drwmer (UBO)

doclarat

Change In Registered Address For
Data Rectification Book Of Accaunts ficial Dwnar (UBO) 12ed Officer

oficial Owner [UBO)
declarations

thorized Employee

Romove Authorized Offices

Evant Basad Filing

Induction. Cessstion and Change in

Particulars of Company Difectors

Cancellation, Cons
and Sub
Change in Shireholdi

25

2. After selection, the Applicant is shown a complete application section where some of
the fields i.e email, number, Registered Office address and Capital Structure are

prefilled by the system.

Filing for Cancellation, Consolidation, Division and Sub Division of Shares

= P "
o Compiets Agpicabon 3 | 2) suomitapplication 3> (3)) PayFae > (4 Approval by SECP

Application |D: L RIITET) Roviaw Form &

TERABYTE SOFTWARE (PRIVATE) LIMITED

B aritshsan@secp.gov.ok V. 023025556221

Capital Structure

Authorized Capital

o 100 oo

C 1L o ion Or Di Subdi

Please Choose One of the Following Options

" SAVE

) Cancellation
(®) Consolidation

1 Bivision-Subdivision
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3. The Applicant then has to select between Calcellation, Consolidation and Division -
Subdivision and has to fill the relevant information down below. When the Applicant
chooses the cancellation option, they can input the total number of shares

accordingly. In the case of consolidation and division or subdivision, the Applicant
can specify the face value for shares.

Filing for Cancellation. Consolidation, Division and Sub Division of Shares

o Complets Application —» ";| Submit Application -3 E‘J PayFee -3 |"_1| Approval by SECP
Application 1D: Review Form & o SHNE
Please Choose One of the Following Options 1

Diwvislan-Subdivision

Enter new face value for consolidation of shares
50

New Share Capital

Capital Structure

Authonzed Capital

0 20 1000

4. Applicant is given a checkbox to whether they want a Certified True Copy of
documents.

HNew Share Capital
Capital Structure
Authorized Capital
=) 20 1000
Certified True Copy

B Need Certified True Copy
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5. Applicant can add a new Special Resolution by clicking on “Add new Special

Resolution” Button and fill the information along with uploading the required
attachments

Filing for Cancellation, Consolidation, Division and Sub Division of Shares

o Compists Appiication 3 (2 ) Suomil Appication > (3 ) PayFee 3 ( <1; Approval by SECP

Application 1D: L e

Add new Special Resolution i

" SAVE

Special Resclution Intention

TNz2ie0es (]

1501212023

cr

I8 { confirm that all members agreed to hold the meeting on shorter notice. *
Other

Filing tor Cancellation, Consolidation, Division and Sub Division of Shares

6. Alternatively, the Applicant can select a previously filed special resolution, in which
case its details will be auto fetched.

7. Applicant can view and download the updated memorandum by clicking on view
memorandum button.

Application ID: CEEZNITZED)

Registration Number of Authorized Officer

Review Form & ' SAVE

QAmM222 =
Declaration
B 1 do hereby solemnly and sincerely declare that the information provided in the form is: *

a. true and correct to the best of my knowledge, in consonance with the record as maintained by the Company and nothing has been concealed; and

b. hereby reported after complying with and fulfilling all requirements under the relevant provisions of law, rules, regulations, directives; circulars and
notifications whichever is applicable.

[; View Updated MOA

8. Applicant then selects the Authorized Intermediary or Authorized officer for
Declerant.
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12.

LEAT

In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

Filing for Cancellation, Cansolidation, Division and Sub Division of Shares

o ol Apphcation. > (2 ) SubmitAgpiication > (3 ) PayFes 5 (@) Approval by SECP
Application

Select Declarant

Personal Infarmation

First Name g Middie Name Last Name

Designation information

Declaration

The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the “Submit” button becomes enabled. The
Applicant/Declarant submits the application.
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Application 1D: Review Form & " SAVE & Submit
B 1 do hereby sol ly and y declare that the information provided in the form is: * -

a. true and correct to the best of my knowledge. in consonance with the record as maintained by the Company and nothing has been concealed; and
b. hereby reported after complying with and fulfilling all requirements under the relevant provisions of law, rules, regulations, directives, circulars and

notifications whichaver is applicable.

[z View Updated MOA

Application Users

Kamran

gasim

13. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the Applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

0oTONeme [ Applicat Ra.2450

Congratulations!

Your application has been submitted successfully

v

Application ID 20231226_1109253 successfully generated

In order to finalize the application, please pay the fee of Rs.2450 as soon
A as possible, but no later than 7 days after submission. The application

will only be forwarded to SECP for processing if fee is paid. Application

will stand automatically cancelled if fee is not paid within 7 days after

submission.

PAY NOW >

14. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel

the application
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15. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and view the status of their application on their home page.

LETLEUR N frocess 10 20231228 1109253

Paymant Mathod

Tatal Amawnt A 2178

PROCEED TORRY 3

16. Allotment of Shares

1. The Applicant can start filing for Allotment of shares by clicking in the “Filing and
Compliance” button and selecting Allotment of shares from Dashboard under the
head “Event based filing”.

Campany Profils Documants

Apply for Gartified Trus Copy Form
Ultimate Beneficial Owner (UB0)
declorations

Data Rectification

Changa In Hegistered Office Addross
Chanigs In Registered Address For Book

Of Accounts

Anmisal Filing

Ansrusd Roturn

Ultimate Benoficial Ownor (UBO) annual
tilling

Ultimats Benoficial Ownor (UBO)

declarations

Remave an Authorizod Intermediary
Add an Authorized Employee

Remove Authorized Employoe

Add Authorized Officer

Remave Authorized Officer

Q
Fiting Precwsuss Coange Profils Puricdis Filing Ures Managemes: Bt Banad Filing
Chango / Rectification of Namo Change in Non-key information Global Register for Beneficial Ownership Add an Authorited intermadiary Inatuction. Cessation and Changa in

Particudars of Company Diroctors and
Officers

Incroase In Authorized Capltal
Special Resolution

Ultimate Benaficial Cwner (UBO)
doclaration

Change In Veting Rights

Allgtmant of Shares

Cancellation. Consolidation, Division and

jon of Shares

Changae i Sharoholding More Than 25%,

2. After selection, the Applicant is shown a complete application section where some
company information is displayed by the system.
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Filing for Allotment of Shares

0 Complels Appecation. > ° Subma Apgikcaten > d\;) PayFee > (:J\ Appecval by SECP ‘
Application ID: EEEETRITED RoviewFarm & o SAVE

TERABYTE SOFTWARE (PRIVATE) LIMITED

BR aritehsan@secp gov.pk {.. +023025556221

Registered Office Address: CRO, BUILDING, no go AREA, I1SB, Islamabad Urban, 45000, Islamabad, lzlamabad Capital Territory, Pakistan

Authotized Capital

10 100 1,000

Paid Up Cagital
Qrdinary Class A 104} 100 1,000
1000

First Date of Allotment

26/12/2023 [ca]

3. Onthe main application interface, applicant can add ‘date of first allotment’ of shares
and then proceed to add details of allotment by clicking on the respective buttons i.e.
Cash Allotment, Non-Cash Allotment and Bonus Allotment depending upon the kind
of allotment of shares. A new screen will appear when each of the button will be
clicked by the Applicant, where fields will appear.

Filing for Allotment of Shares

Application I0: € TEREETY @ Helr

Details of Allotmant

Rewiea Foem & f SAVE

Cash Allotmant

Pustaile al Allstane
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4. The Applicant shall be required to add details of allotment on the new screen for
either of the three options given:

SECP

Detail of Cash Allotment X Closa

Share Details

Ordinary - Class A 100000000

Consideration Amount of Shares

Total Consideration Amount
800000
Tetal Consideration Amount

PHABO0.000.00 mount ¢ PRALOD

Share Valuation Summary

Maminal Amount of Shares
PHA1,000,000,000.00 Ap i PHRID.00
Discounted Amount of Shares

PKRS999.200.000.00 Amount per e PKRO.00

Are the shares right lssue?

(@) Yes No

5. Afrer adding details of allotment of shares, applicant shall be required to add details
of allottees and a new window opens where he needs to fill the details of Allotees.
Here, applicant can search the name of the respective allottee(s) based on thier CNIC,
NICOP or Passport OR on the basis of CUIN No. in case of a Body Corporate and
uploads all the documents as required.

Application 0: o s

Feview Form & " SRE

Details of Alloiess
+
Certitied Trus Capy

Nesd Certified True Copy
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(T} Pakistani Citizen (7) Foreign National (7} Body Comparate

Doy you want to add CHIC User or NICOP User?

@ cMiC (O micap

22102-1424852-| m

@ WWe hawe tound & Registersd User sgzainat this CHIC [inSECP records. B you wont 1o sdd ks iger o5 an allolse, pleass Gill in the missing sfonmation

5hahitl

Addrass
Attachments
CMIC Front
Chick o b & b r Pload file ﬁ
CNIC Back

Click on browse button to upload file m

6. Subsequently, at the bottom of the screen, applicant will be required to add number
of alloted shares for that person or body corporate, upload all the documents as
required.
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Bttachmants

CNIC Front

CHIC Back

Details of sheras Alleted

7. After entering details of the allotment of shares, Applicant is given a checkbox to
whether they want a Certified True Copy of the statutory Form(s) being filed. At the
end of the application, before application of PIN, applicant will be required to attach
the required documents depending upon the nature of the allotment of shares.

8. Applicant can select the declarant as Authorized Intermediary or Authorized officer

Filing for Allotment of Shares

o Completz Appication 3 (2) Subimt Appheation 3 (3) Pay Fee 3 -’\:/‘. Approval by SECP
Application 10: ZEERIETT) Roview Form & o SAVE
Special Resolution

Select previously filed special resolution or fill a new special resclution

Cartlified True Copy

B Need Certified True Copy

Select Declarant

Personal Information

Nerne Ot/Autharized Dfficer First Name gasim Middle Name Last Name

Designation information
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11.

12.

LEAT.

In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the Applicant/declarant submits the application.

Filing for Allotment of Shares
o Comple 1 o (3] r 1 oval by SECP

Application 1D: €= EITLEEEH Farm & o SAVE & Submit

Affidavii E XQ
Coy der ion

der ot Commiga s E * @

Application Users

o _

CED)

13. Applicant clicks on the “Pay Now” button to proceed to payment. The system will also

provide a notification to the Applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.
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Congratulations!

Your application has been submitted successfully

v/

Application 1D 20231226_1109256 successiully ganerated

t you the Application |0 via Email and SMS

A In order to finalize the application, please pay the fes of RE1100 as soon
as possible, but no later than 7 days after submission. The application
will anly be forwarded to SECP for processing i fee is paid. Application
will stand putomatically concelled if fee is not paid within T days after
submission.

PAY NOW 5

14. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application, the system will cancel
the application.

15. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and view the status of their application on their home page.

17. Annual Filing
1. Applicantlogsin to his/her registered account. The Applicant will land on his/her login

page. Applicant will then click on the “Filing and Compliance” button and select the
name of the company whose annual return is to be filed.
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My Companies/LLPs 3 My Processes 28

m NewaHesdbtions. | 0

to your LEAP dashl

From hsa, you 2

st OLING LeTices Drovided by LEAP. The task snid coryices will be avallabii it el o1 1hie apallcations you huve sccomplishen and thi LLSTeomenies you g auttionty e Essantially, you can resstve &
new nama far your business, incarporats a new LLPicomaany snd manage tha filing and compllante of your registared LLPizompanizs. Show Mo
Do it now

Reserve a LLF/Company Name & Start a LLP/Company Filing and Compliance

The frst step to a1art a LLPicompany Incorporate your naw LLPicompany mow Manage your registered LLE company

Annlinatinn Cabieas

2. The applicant can initiate the Annual Filing process by clicking on 'Annual Filing' in the
'Periodic Filing' section from the Dashboard.

= o LEAP

Home * Profile * MUGHEES1(PRIVATE) LIMITED - CUIN 0171815

Forsign Warianid

isiCompiyssivens 17 0

£ Switch loeServices (O Saarchibere ) @

Campany Profils Documents

Y .

Fillig Pevesasos

Change ! Rectification of Name
Apply for Certifiad True Copy

Farm

Uttimate Beneficisi Owner (UBO)

deciavations

Drata Rectification

G Prafile

Change in Non-key Information

Ehange In Reglstarad Offica
Addrass

Change In Registered Address

Fi Book Of Azcounts

Parioss Fing

Giobal Regisier for Beneficial
Ownership

Annuak Fiting

Annual Retum

Uitimate Benaficial Ownar (UBDT
anmual Hiling

Uttimate Sensficisl Owner (UBD)

deciarstion:

e Menggarimm

Add on Aathoriced Intermediary

Hamave an S tharized
Intarmadiary

Add an Authorized Employee
Ramave Autharized Employas
add Authorized Officer

Ramave Autharied Offices

Evant Basd Fiing

Induction, Cessntion and Change
in Barteulaes af Comparty
Directors and Officars

Ingrease in Authorizod Capital
Spetial Resolution

Uinmate Benaticial Ownar (LB
deciarntion

Change n Voling Rights
Atlotmeant o Shares
Canceilatson, Consalidation,
Division and Sub Divissan of
Shares

Changa in Sharshalsing Mirs

Than 25%

(O]

3. A tab with following options will open i-e Annual Accounts, Global Register u/s 452,

Annual Return & UBO Declaration. Once the filing option is selected, the applicant
will be required to click on the 'Start Filing' button. The sequential guidelines for all
four options are provided below, labelled as a, b, ¢, and d. Applicant can choose any
one of these filing options or a combination of these options.
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a. Annual Accounts

1. From Annual Filing, select Annual accounts and click on Start Filing tab. Following
window will appear.Based on the data available in the system and the year selected
for filing, Authorized Capital and Financial Year will be autofilled by the system.
Applicant will fill the remaining information as required under each section. Once the
information is completely filled , a tick mark will appear alongside the tab of annual
accounts. The applicant will then click on the next button..

Filing far Annual Filing

o campiele apsicaton = (2) Submit agpicaion > (3) fayFee > (4) Aorovaivy sece
Armant Aocouts Application 1D: EEEEETRILED o save m

3 Fillthe annual 2ccounts first 1o procesd.

Authorized Capital

] sismsar nf Shares 100 Trtal AmAURHFRH) 100G

Financial Year
© Foiowmnssoeon

2023

Date of AGM

Name of auditors

2. After clicking the “Next” button, the Applicant is taken to the Attachments section
where the Applicant needs to attach all the relevant attachments mentioned on the

Filing for Annual Filing & Application saved successiully
° Camplets Applicalon -3 @"} Subenit Applalion .“3\_/\ Pay Fee = C.:;/‘ approwal by SECP 2 Applicalion saved succesafully
Guidelines
Application 10: R o SAVE < PREV m

> Attachments
) Fill the attachmens first io proceed.

@ oo Teils Ty Director's Report
e Beidaration Directors repor E :Q
° Reaiaw and A pply PIN fugiion s Hepor
Auditor report E = &
Eslance Shast
Balanca Shast BE X0
Intpama Statamant
Inceme Statement E X0
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page.

3. Applicant is given a checkbox to whether they want a Certified True Copy of the
Statutory form(s)/account(s) being filed. If checked, it will affect the subsequent
payment, including the charges for the certified true copies.

Filing for Annual Filing
° Cowteis Antaaiey . -3 r“';, Swbost Agolcaten = @ PayFen 5 ,:E}, Appmrem &y SECF 1
Application 10 (ST SEUE £ PEV m
Canrtifiod Troe Copy

B Moed Certitied Truo Capy

4. After Clicking “Next” option, Applicant moves to declaration page where he needs to
add Declarant. The Declarant Can be Authorized Intermediary or Authorized Officer.

Filing for Annual Filing

o Comsitie ssicaten 3 (Z) Submahpicatan O Py e -5 @ pre———— Guidelines
Apptication 1D: e R VENE ¢ PnEv m
Select Declaramt
Personsl meomation
First Hama geae Middis MHame Lant Name
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In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

To add an Authorized Officer as the Declarant, the Applicant selects the Authorized
Officer option and can add the authorized officer after fulfilling the requirements
outlined in Direction No. 4 of 2017. The system will notify the authorized officer
appointed for this company, and that officer can then act as the Declarant for the
application.

The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

Applicant can click on the Review Form button at any time to view the Statutory Form.
The form can be viewed at any point while Filing the application, and the form will be
generated with the information that the applicant has provided at that point. Once
the applicant has completed the application, he/she can view the form populated with
all the information.

The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.

o . 3 e gsscatin 3 (3) FapFes 5 (£ Aspisnaisy 5657 Guidelines
Application 1D: ETEETEIITD RedenFam & W BAVE m

Dartignstion Infimation

Application Users

Page 133 of 168



LEA™™

10. After clicking on the submit button, the process will be submitted. Applicant must
carefully follow the process instructions and make separate payments for each
process to initiate the review with the SECP.

Annual Filing Process Submission o

The arewisd fEang processes has bodn ubrrutted. ke Lk fiabe i B precr Setsls and cormiile oy for

Annust Accosets (Alber AGM| |1 204005

11. The System will display a screen confirming that the application has been submitted
successfully.

R R .- |

éoﬂgrﬁt-ullla-tians;!
Your application has been submittad successfully

v

Application 10 20231226 109256 successiully generatad

Wi |y sent pou the Apidication 10 v Cmollend SME

‘ Imoriker b finalios the application, plesss pay Lhe Tew of Re0100 sy suan
ag-possible, but no later than 7 days after submissdan. The application
will iy s Torvetied 1 SEOP for processing W lee @ paid, Application
will stand autamatically vancelled if fee is not poid within 7 days aited
subimigsion
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12. Applicant clicks on the Pay Now button to proceed to payment from “HOME” page.
The system will also provide a notification to the applicant, specifying the number of
days remaining to make the payment and avoid the imposition of a late fee.

13. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application, the system will cancel
the application.

14. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and can view the status of their application on their home page.

Paymant for (EREeE L TR o
Payrment Methad

B

Cradit/ Deebit Cord

Tatid Anount

b. Filing for Global Register of Beneficial Ownership

1. The Applicant can start filing for Annual Filing by clicking in the Filing and Compliance
button and selecting Annual Filing. After clicking the 'START FILING' button, the
applicant is directed to the Global Register for Beneficial Ownership section, where
they can fill in all the relevant fields as applicable.
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Select a year for Filing

At Rocmerts

5@

ot et

2. The Applicant indicates whether Global Register filing is applicable for the company
for the current Financial year. Applicant fills the financial year along with all the other
relevant information required in the section.

Filing for Annual Filing

o Complate Appscation = ° Submit Apphcation =» @ FayFee = I:IADHWIWSECP
LT 20240104_1417500 < ENE | S

Cornimod Tras Sy

Have your ders(otficers/directors) or companies reported any foreign
investments or beneficial ownership?

@® ves
QO NO

Financial Year
2023 -
2024

AGM Held/Concluded?

@ Yag | Deteof AGM DOMMYYYT)® O
04/01/2024 o)

Form A made upto Date
Sate (DDA YYYY) *

04/01/2024 [
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3. If 'No'is selected, the system will display a message stating that the Global Register
for Beneficial Ownership is not applicable in terms of circular 21 /2018 dtd 27-11-
2018.

Filing tor Annual Filing

© oo @ il Accakn, 3 @-,.-. Fee @ A

i Apnitcation K: (o o EAE =3
KIT-KAT (PRIVATE] LIMITED 027iBaT |
B MAHWISHTABASUMSSECPEOV PR l,. ~HITIFSITISER

Fegintared Office Address: HOUSE MO 100 0RO ISLAMASAD, Isiamsosd Hural ilamabad, islamabed Canital Tarrtory, Pokistan

@ Incoen ot MO, Giabal Aegistr far Benefisal Qwnorshio i not spolisobie.

Have your i i or reparted ony i or beneficial hip? |
O ves

@® no

4. The Applicant provides all the required information for the company's global register
of the company by selecting ‘Add Shareholding’ button and providing additional
information to add them.

Filing for Annual Filing

o Complets Applcation = o Submit Applcation =» @ Fay Fex =» @A:;‘aﬂ' by SECP

Global Register for z E
@ i Applicat [+] 20240104 _1417500 " SAVE g.p MNEXT » ~¢ Submit

@ Cartified True Copy

Raheem  CrO Diecior, and Subscribies

Add Beneficial Ownership
@ Dactarmiion PASSPORT WE445566 | Afghanistan
Kamran  Duecior and Sut O SN
@ revw snd apply P PASSPORT  LIOOS900 istan Bar

Muzamil Shah  secistuny

Add Beneficial Ownership
CNIC 1730102023627 Pakistan

Particulars of Substantial Officers and Shareholders (officers/directors/companies)

No Substantial Shareholders / Companies Added
Please add now Subatantial shareholders / companies now by clicking the Add Eeneficial Ownaership button above!

Particulars of company for companies’ global register

Amir | Donmark
> = DKK
B3 sourr Jutland. Sout
Janmar Rotiand 1287000000 2 °
. onmark L8 18N 4.2024 Shueholting

Percentage 15

Shires Subcnbed 20900
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5. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized Officer, or an Authorized Intermediary.

Filing for Annual Filing

0 Complete Apphcation =3 o Submit Application =» @ Fay Fee = Approval by SECP
Gilobsl Register for o
Beneficial Ownership Application 10: €L RIE VSAVE < PREV

@ Certified True Copy
Select Declarant

@ Declaration () Authorized Intermediary
@l Authorized Officer

@ Review and Apply PIN

Personal Information

Name Of/Authorized Officer First Name Amir Middle Name Last Name

Designation Information

Designation

Registration Information

Registration Number of Authorized Officer ZWE222333

6. In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

7. In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option and can add the authorized officer after fulfilling the
requirements outlined in Direction No. 4 of 2017. The system will notify the
authorized officer appointed for this company, and that officer can then act as the
Declarant for the application.

8. The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

9. The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’” message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.
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Filing for Annual Filing

o Compiste Applcation =3 o Submit Appication =» @ FayFee = @ Approval by SECP
Application 1D: €I RITE VS SWE < PREV

Cectarstor

-

Hame Of/ Authorized Officer First Name Amir Middle Name Last Name

Designation Dirsctor and Subscriber

Registration Number of Authorized Officer IWE222333

Certified True Copy
Need Certified True Copy Of Incorporation Document [

Application Users
Amie

Authorized Officor

10. The applicant must carefully follow the process instructions and make separate
payments for each process to initiate the review with the SECP.

Annuat Filing Process Submission x

The anmiad filing processes have been successfully submittod, ploesa take note of the process details ard complato payment for
each procass individually to start raview from the SECP.

Gilobal Register for Beneficial Ownership 1D 20220104 1417534
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11. The system will display a screen confirming that the application has been submitted
successfully.

6070 Hama

Congratulations!

Your application has been submitted successfully

v

Application ID 20240104_1417500 successfully generated

12. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

13. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application, the system will cancel
the application.

14. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and can view the status of their application on their home page.

U LUDL IR Procem 10 20231226 103321
Payment Method

8

Cradit/ Dabit Cord
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¢. Annual Return
1. The Applicant can start filing for Annual Filing by clicking in the Filing and Compliance

button and selecting Annual Filing.After clicking on the “START FILING” button, the
Applicant is taken to the Annual Return page.

Select a year for Filing

2. Certain fields are pre-filled by the System, such as Financial year, Capital structure,
Contact information, Existing officers/directors and List of members/shareholders,
etc. The applicant will be required to enter the remaining details in each section
accordingly. Furthermore, Directors/officers, Share Registrar, Shareholders and
Debenture holders, etc., can be added by selecting the respective options, which
would result in the generation of additional relevant forms, e.g., Form-9 for the
addition of officers/directors, etc. Once the information is completely filled , a tick
mark will appear alongside the Annual Return tab. The applicant will then click on the
Next button.
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Filing for Annual Filing

o Complete Applicaton = @ Submit Agglication =% @ FayFea = @ Approval by SECP
@  Annust Return Application ID: Il TRy + SAVE NEXT >
@ Cortified True Copy &

Financial Year
° Decisration

° Review and Apply PIN
AGM Held/Concluded

® Yos i KDY QO No
04/01/2024 o}

Is there any change in Annual Return?

® vos

Contact information

Botsle Humber of Authorized Officer

+213 22220

w
-

480000000000 1

Capital Structure -

3. Additionally, the applicant can mark the "Certified true" checkbox.
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Filing for Annual Filing

o Complate Agplication = @ Submit Application =3 @ FayFee = @ Apgreval by SECP
@ romudRon Application ID: €Ll Rl o SAVE ¢ rrev DS aERY
&)  Centitied True Copy Certified True Copy

° Jpa— B Need Certified True Copy

° Rervierw 1l Apply PIN

4. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized Officer, or an Authorized Intermediary.

Filing for Annual Filing

o Complae Agplicstior = @ Submit Application =» @ FayFee = @ Approval by SECP
Annusd Return Application 1D: €2 ERETFETT " SAVE < PREV

Certified True Copy
Select Declarant

Declarstion ized Intermaediary
zed Officer

Review and Apply PIN

Personal Information
Kame Of/ Authorized Officer First Name Amir Middie Name Last Name

Designation Information

Designation/Authorized Officer Authorized Officer

Registration Information

Registration Number of Authorized Officer
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In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

To add an Authorized Officer as the Declarant, the Applicant selects the Authorized
Officer option and can add the authorized officer after fulfilling the requirements
outlined in Direction No. 4 of 2017. The system will notify the authorized officer
appointed for this company, and that officer can then act as the Declarant for the
application.

The Declarant logs in and confirms accuracy of the information provided in Form after
a review. The Declarant clicks on the Acknowledgement checkbox and clicks on the
Next button to move on to the Review and Apply PIN section . The Declarant applies
their PIN. If the PIN is valid, a ‘Valid Pin” message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.

Filing for Annual Filing

0 Complete Application =3 o Submit Application = @ FayFee = @ Approval by SECF
@ Annusl Return .
Application ID: €3 =LI IR " SAVE < PREV
@ Certified Trus Copy s
@ Declaration
Personal Information
@ Review and Apply PIN Name Of/Authorized Officer First Name Amir Middle Name Last Name

Designation Information

Designation Director and Subscriber
Registration Information

Registration Number of Authorized Officer IWE222333

Certified True Copy

Need Certified True Copy Of Incorporation Document [

Application Users

ed Office ..|
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8. The System will display a screen confirming that the application has been submitted
successfully.

GO 1O Home

Congratulations!

Your application has been submitted successfully

v

Application ID 20240104_1417560 successfully generated

9. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

10. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application, the system will cancel
the application.

11. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and can view the status of their application on their home page.

Page 145 of 168



LEA™™

Paymant for ERNE R e

Tetal Payisble Amount

E Fot Suifiry

Cracit/Dubit Cord

Tt of herim
Carttma T Ciy

FlingFm

d. Filing for Ultimate Beneficial Ownership
1. The Applicant can start filing for Annual Filing by clicking in the Filing and Compliance

button and selecting Annual Filing. After clicking on the Proceed button, the Applicant
is taken to the UBO Declaration page.

Salect a year tor Filing
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2. After that, the Applicant needs to complete the UBO declaration for which they are
given a series of questions to answer.

Filing for Annual Filing

o Campiets Appiication <> @ Submi Applcation =» @ FayFea = @ Apgrovai by SECP
Application ID: €I RILED) o SAVE m

Carttfind True Copy

Have your substantial shareholders {officers/directors) or ¢ reparted any |

or boneficial ownership?

(®) Yes

O Mo
Rerview and Apply PIN

04/01/2024 ol 04/01/2024 al 04/01/2024 a ]

&0
30

30

Q1. The Company has issued notices as per form 16 to every member directly holding ot least twenly-five percentage of shares or voting rights in the company or to the
representative of every legal person or legal arrangemoent which hold at least twenty five percent of shares or sharing rights in the company to obtain information of its
ultimate beneficial owners in comollance with sub-resulstion (1) of resulation 48

-

3. Incase No is selected by the applicant, the applicant only needs to insert date of AGM
& Form A made upto and year of filing.

Filingz for Ultimate Beneticial Owner (UBOD) annual filing

@ corvieesescanen 5 (B) sueene sepueason -3 (B) Pevree > (£) approrainy secs
Application ID: © vetn

Fevsow Form & o BAVE

FAISAL PROCESSING (PVT.) LIMITED

LLPNICLIN DO7BB00

& infostaisaiprocessing.com L

Ragistarod Office Address HOUSE ROI20 PEOPLES COLONY NOT, FAISALABAD FATSAL ABAD PUNIAS 38000, Faisalshad, FAISALABAD, Punjaby, Pakistan

Have your substantisl sharehelders jofficers/directors) or reported any

o = N
) Yeu
@ No

Certified True Copy

[ Meed Certiflod Trus Copy
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4. The applicant can mark the "Certified true" checkbox if CTC of documents is needed.

Filing tor Annual Filing

o Compiets Appicanon < @ Submit Applcation =3 @ FPayFee = @ Approval by SECP

© usovecimmon Application 10: € TIRED) VSWE < PREV
@ Covtitied Truw Copy Certified Truo Copy

° Deciarstion B Noed Certifiod True Copy

° Rvirw s Apply P

5. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized Officer, or an Authorized Intermediary

Filing for Annual Filing

@ cooeesoscnon 5 (B) ssmasppicnion > (3) Payean > (1) Avwovaity sece

@ UBO Decinention Application 1D: €I MILLCY P — .
@ Certified True Cogy : —

Select Declarant

° Pieview and Apply PIN

Personal Information

Name Ot/ Authorired Officer First Name Amir Middle Name Last Name

Designation information

Desymation Director mnd Subsscriber

Registration Information

Regittration Numbaer af Authorized Offices IWE222333
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SECP

6.

7.

In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

To add an Authorized Officer as the Declarant, the Applicant selects the Authorized
Officer option and can add the authorized officer after fulfilling the requirements
outlined in Direction No. 4 of 2017. The system will notify the authorized officer
appointed for this company, and that officer can then act as the Declarant for the
application.

The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

The Declarant clicks on the Acknowledgement checkbox and clicks on the Next button
to move on to the Review and Apply PIN section . The Declarant applies their PIN. If
the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the application
is complete, the Submit button becomes enabled. The Applicant/Declarant submits
the application.

Filing for Annual Filing

o Compiete Appheaton = o Submi Agpbessen =3 |® FajFee = @ Approval by SECP

@ UBD Declanstion " 2
Application 1D: 2L TRETFET 1Y o SAVE { PREV
@ Carfified True Copy

@ owcosein

& Revie

Peruonal Information

w aet Apply PIN
Hame OF Authorized Otfices First Name  Amir Middis Name Last Name

Designation Information

Designaton Director and Subscriber
Registraticn Informaticn

Registration Number of Authorized Offices IWE222333

Cartified True Copy

Need Certified True Copy Of Incorporation Document [l

Application Users

Amir (& Sgned)
(A (Agolicant
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10. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

SECP

Congratulations!
Your application has been submitied successfully

Application 1D 20231226 1109321 zuccessfully gensmitad

& In seder fo finalise the application, plesge pay the fee of Re1100 1= soon
nis possible, but no Later than 7 days atter submission, The application
will only ba forwar o SECF for processing if foe is paid. Application

will stard sutomatically concslled T fie is rat pold within 7 daye afoi

submission

11. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application, the system will cancel
the application

12. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and can view the status of their application on their home page.

Paymant for [ETY s Fe Rl

Payment Methad

B

Cendit/ Debit Cord

Yot Anount
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18. Change in Shareholding of more than 25%

1. Applicant click on “Change Shareholding More Than 25%” option from the

Dashboard.

= uea Im Home Profila > TERABYTE SOFTWARE (PRIVATE) LIMITED - CUIN 0171483 £ Switch to eServices I_'»\ 5

e [ 5 &
Q

ation

rod Olfice Addrass

orud Address For Book

2. Onthis screen, system will show the pre-filled number of paid up shares and user shall
click on “Click here to add transfer of shares”. The applicant can enter details about
the transferor (who will be an existing shareholder of the company), by searching
their information based on their CNIC/NICOP for Pakistani citizens, passport for
foreign nationals, or CUIN for body corporate.

Application I0: TR TDy @ Hee RaewForm & L SAVE

FINIA TECHNOLOGIES (PRIVATE) LIMITED

B Usman e aecp ow 1, ‘gEII5Ia46262

Rogistored Otfico Addrass BLOCK B EDEN VALUE HOKMES LAMORE Lahore. Lahary, Punjob, Pakastan

Transter of Shares

4 Click hare 1o add transios of §Nares

Affidavit an stamp paper, irming th f.the it t i

Aftiduvit on stamo paper, contitming the carreciness of the contents conlaned

Decler In case ransler of shares i dus fo sutcessionoperation of law

Db ity cane tronser

shnres i dise 10 suecsssian/opermtion of s

i r 1t RROWSE [
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3. Theapplicant has the option to input information regarding the transferee, who could
be a Pakistani citizen, a foreign national, or a body corporate, by searching for their
details using their CNIC/NICOP in the case of Pakistani citizens, passport for foreign
nationals, or CUIN for body corporate. System fetches the pre filled information of

registered user.

SECP

Add Transfer of Shares

B you wont te sid Tranaferer » Pakistani Citizen or & Foreign National or Body Corporate
W) Far

Trarestoroe Fareport

i you want te add traasteree & Fabistand Cifiren or o Forsign Natioral or Body Carporate
{8 Fonsign Matiorul

Traratore Pasaport

Q

Address

4. In case, the user is not registered on LEAP/SECP, then the applicant will be required
to sign up and create the user account . If user is not registered with SECP, system
conducts a NADRA verification and sends a sign up link on the email provided.

Transferor CNIC/NICOP

Do you want to add CNIC User or NICOP User?

@ cric ) NiGoP
AT Wi sk P Fregetie el Ligir gt 848, CNS iy SECP mmconde, Pl 1 et sl g v oy trshos 40 Eonfimiss st shne e
MUHAMMAL UMAIR NAWAZ

Do you want to add transferee a Pakistanl Citizen or a Foreign National or Body Corporate?

{8) Pakistars Citizen () Foreign Natianal {J) Body Corparate
Transferee CHIC/NICOP

Do you want to add CNIC User or NICOP User?

® cric (3 ticoe
3ATS( SRR
[a i Ic or it t L i t e a
-~ o
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5. The applicant also fills the Address and Detail of shares and uploads the required
documents for each of the partner added by clicking on the attachment icon in front
of each partner.

SECP

(3] s RS CLCTH o, Flanb M Tha e

Address

Detall of shares

~
@
I
o

6. The applicant ckick on the "Done" button and goes back to the initial application
form.

7. To upload a document, the applicant can click on "Browse," choose a document, and
then click the "Upload" button. Additionally, the applicant can mark the "Certified true
Copy" checkbox in order to get the certified true copies of the statutory form(s) being

Affdaat on stamp papar, confirming the cormeciness of the contents contained
At enstamg paper. conlirming the corectnoss ol the coatants contained
" +
Affidavit on stamg papor, conlinming the correciniss ol the contonls contsinod ot ¥ B*o
Ordor in cage tronsTor of sharos i duo 1o succossion/oporation of law
Order in case transfar of shares 5 dise te successhonioparation of law
+
apoationof Law E - °

Cortified True Copy

B Newd Certifiod True Copy
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11.
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Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized Officer, or an Authorized Intermediary.

Select Declarant

First Name qosim Middie Name Last Name

Designation Information

In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option and can add the authorized officer after fulfilling the
requirements outlined in Direction No. 4 of 2017. The system will notify the
Authorized officer who was appointed for this company, and that officer can then act
as Declarant for the Application.

The Declarant logs in and confirms accuracy of the information provided in Form after
areview.

The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the “Submit” button becomes enabled. The
Applicant/Declarant submits the application.
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Q e topennn 5 () Sumescponon 3 (F) Porree 3 () sosmatty sece
Application 1D: EXEETNITETD [T ...

Fant Mame qanm [ T Laat Nums

Declaration

1B 1 do Rerelyy sctomnly and sincerely deciaro that the information provided in the form i *

Application Users

13. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

CoToMme | o Fau RLTIO
Congratulations!

Your application has been submitted successfully

v/

Application 1D 20231226_1109321 =uccessfully generated

e Applicatian 1D via Email

In erder te finalize the application, please pay the fee of R&1100 as seon

A as poesible, but no later than 7 days after submission. The application
will anly be forwarded to SECP for processing if fee is paid. Application
will stand automatically concetiad If foe is not pald within 7 deys after
submission,

PAY HOW->

14. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel
the application.
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15. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill and can view the status of their application on their home page.

SECP

GEPLELIREI procem (6 20231226, D021

Pyl Method

B

Cragit/hehit Cord

v

Tatal Arsount [ NIF=]

19. Change in Membership of more than 25%

1. Applicant logs in to his/her registered account. The Applicant will land on his/her
landing page. The Applicant can start a change in membership by selecting the “Change
in Membership” option from the dashboard.

2. The display screen will automatically populate all fields with information provided by
the Applicant during the company incorporation process.
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Change in Membership X Close _

Guidiance

TochBrow Solutions Py, Ltd

B company@esampin com R *FZHZ12]5ET @ euaengie com

Registered oMce address: E300/5A Street 2 Allama igbal Tomn Lahore

Sector and Principal lino of business seloction
Particulars of New Mombers. o dsioe ik anat o -

+
Bost Practices

Particulars of Cutgoing Members

Shahzait

Tips and Advices

3. The applicant can select a new member by clicking on the 'Add New Member' option. If
the person is already registered with SECP, then the applicant can search for them using
their CNIC, NICOP, or Passport Number. The incoming member’s information will be
filled in by the applicant. Once all the required attachments for the member are
uploaded, the applicant needs to validate the information by clicking on the 'Validate'
button. Finally, the applicant can click on the 'Add and Notify' button to notify the
member, which will then notify them of their addition to the company as a member.

Page 157 of 168



LEA™™

Add New Member X Close

Do you want lo Add a Pakistani Citizen, Foreign National or Add via Regi lon Number? )

® PaisniCitaen O e o
New Member CNIC/NICOP

ORET S WGP M

13303-1234547-3

(D W1 b Yatn) 4 Bppuimma e gl B CMIC 1 SECT vl F gk s s S0 Ty e o 3 Mbareie s 33 oty Wes i ) T B Ui, g it

Front of ONIC copy of the new member

| Upload here g st doouments hams o clid o uiiosd _

4. To add an outgoing member, the applicant can search for a person who is already
registered with SECP. The applicant can search for an individual using their CNIC, NICOP,
or Passport Number. Once the person is found, the applicant should fill in the required
details such as member information and residential address. After filling in the
information, the applicant should validate it and upload the required documents. Once
done, the system will notify the member after clicking on "Add and Notify".

Qutgoing member

Do you want to Add a Pakistani Citizen. Forelgn National or Add via Registration Number? ()
® PaismiCiieen O Q

New Member CNIC/NICOP

T NI g
33303-1234547-3

(D) W0 i Bz i mistirg e VS BV SIS D35 e 1 6300 26 ) Ml icit g Sagecsiar 7 F1L K WG Tidticn) Dok

Shahdab Nareer
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5. Applicant is given a checkbox to whether they want a Certified True Copy of the statutory
forms being filed

Cortified True Copy

B Need Certifiod True Copy

First Mama 4 Middle Name Laat Mame

Declaration

. I do hereby solemnly and sincerely declare that the information provided in the form fs: *

6. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized intermediary or an Authorized officer.

7. In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized Intermediary
for the company, who can then apply the PIN.

8. In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the Application.

9. The Declarant logs in and confirms accuracy of the information provided in the form
after a review.

10. The Declarant clicks on the Acknowledgment checkbox, The Declarant applies their PIN.
If the PIN is valid, a ‘Valid Pin” message is shown to the user. After this, if the application
is complete, the Submit button becomes enabled.
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o Cicte Aoplcaton 3 o ot Agpication =3 ( J Pay Fee = 4 Lpproval by SECP C

Application 10: €EEEEREIED Revesform & 7 SAVE
Declaration
B | do hereby solemnly and sincercly declare that the information provided in the form i *

t to the best of my knowledge. in consonance with the re

i w
Application Users

(]

Amis A

11. The Applicant or declarant can proceed to payment by clicking on the "Pay Now" button
to prevent acquiring a late submission fee. The system will also provide a notification to
the Applicant, specifying the number of days remaining to make the payment and avoid
the obligation of a late fee. The Applicant will have to make the payment within 7 days
of submission. If payment is not submitted within 7 days of the initiation of an

application, the system will cancel the application.

Congratulations!

Your application has been submitted successfully

v

20231229_1387331

12. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill.The Applicant can view the status of their application on their home page.
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20. Filing for Change /Rectification of Name:

1. Applicant logs in to his/her registered account. The applicant will land on his/her
landing page. click on “Filing and Compliance” option

2. Applicant click on “Change/Rectification of name” option from the Dashboard.

= Lm*p Homa  © Proflle + ASIF & PERVEZ JOINT VENTURE LIMITED - CUN 0171833 £ Switch to utarrices

3. The applicant can proceed with a previously reserved name. Alternatively, the
Applicant has the option to apply for CNR as part of this process, and select a reserved
name for their company along with a Precise Reason for Change/Rectification.

Filing for Change / Rectification of Name

o Complete Apphcation = @ Submit Application = @ Pay Fee =» @ Approval by SECP
Application ID: Review Form & " SAVE
ASIF & PERVEZ JOINT VENTURE LIMITED (52 LSIRG p 21 =2

asif. muzaffar@secp.gov.pk €. +923333678888

Registered Office Address F-7. linnah Super, |slamabad, lslamabad Rural, 55555555, |zlamabad, lslamabad Capital Territory, Pakistan

Choose a Reserved Name

@) ASIF, PERVEZ & MUZAMIL IV
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4. Then Applicant can choose to opt for a previously filed Special Resolution, or opt for
a new reolution, in which case the applicant will click on “Add the New Special
Resolution” option from the "Special Resolution” Section

SECP

LYTIE LRV 20240102_1416128 Review Form ¥ + SAVE
Add new Special Resolution

Special Resolution Intention

02/01/2024 B 02/01/2024 B
B | confirm that all members agreed to hold the meeting on sherter notice. *

Change / Rectification of Name

Text of Special Reselution *

notice of ehange /rectification of name of company

5. The applicant can upload the Special resolution document, NOC /permission / letter
of intent of competent authority Documents.

Application 1D: @ LU -IRESFT-] Review Form ¥ " SAVE

Extract of special resolution
Attach the Extract of special resolution

|4
o

special resolution B

Copy Of NOC / permission / letter of intent of competent authority.
Attach the Copy Of NOC / permission / letter of intent of competent authority.

|4
0

NOC form B

6. The applicant can also view the updated MOA for the application. In case of a non
electronic MOA, the applicant can choose to upload an updated MOA, or opt for a
system generated one.

7. Applicant is given a checkbox to whether they want a Certified True Copy of the
statutory forms being filed and if they want to opt for Fast Track Registration Scheme.
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Application ID: £LEEGIGEREIEF Roview Form ¥ " SAVE

Atfidavit duly signed by an oath commissioner

Attach

the Affidavit duly signed by an oath commissioner

L]

Affidavit B

Certified True Copy

B Need Certified True Copy

Fast Track Registration Scheme

B Need Fast Track Registration Scheme

10.

11.

12.

Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized Officer, or an Authorized Intermediary.

In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

The Declarant logs in and confirms accuracy of the information provided in the form
after a review.

The Declarant clicks on the Acknowledgement checkbox The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete, the Submit button becomes enabled. The
Applicant/Declarant submits the application.
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Filing for Rectification of Name

Application 1D: =L LR EI -] Review Form " SAVE ¢ Submit

Certified True Copy
B Need Certified True Copy
Fast Track Registration Scheme

B Meed Fast Track Registration Scheme
Application Users

Amir (8 swrsat)

13. Applicant clicks on the Pay Now button to proceed to payment. The system will also
provide a notification to the applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

14. The applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel
the application

Congratulations!

Your application has been submitted successfully

Vv

Application ID 20240102_1416128 successiully generate

In order to finalize the application, please pay the lee of Rs.5800 as soon

A as possible, but no later than 7 days after submission. The application
will only be forwarded to SECP for processing if foe is paid. Application
will stand automatically cancelled if fee is not paid within 7 days after
submission.

PAY NOW >
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15. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill . Applicant can view the status of their application on their home page.

Paymunt for (EEEIEE R

21. Change in Voting Rights of more than 25%

1. Applicant logs in to his/her registered account. The applicant will navigate to the
Company 360 degree view and click on “Filing and Compliance” option.

2. Applicant click on “Change in voting rights” option from the Dashboard.

[T

Filing Procwsass.

Change / Rectification of
HNama

Apply for Certitied True
Copy Form

Ultimate Benaficial Owner
(UB0) declarations

Data Rectification

Ghange Profils

Change in Registerad
Address

Change in Non-kay
Information

Change In Registered Office
Addross

Change In Registered
Address For Book Of

Accounts
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Glohal Register for
Benaficial Ownership
Annual Filing

Annual Return

Ultimate Beneficial Dwner
(UBD| annusl Hing
Ultimate Beneficial Owner
(UBO} declarations

Uanr Maragumant

Add an Authorized
Entermadiary

Hemove an Authotized
Entermediary

Add an Authorized
Employee

Hemove Authorized
Employes

Add Authorized Officer

Remove Authorized Officer

Evant Based Filing

Induction. Cessation and
Change in Particulars of
Company Directors and
Oticars

Increase In Authorized
Capital

Special Resolution
Uttimate Beneficial Owner
(UBD) declaration

Change In Voting Rights
Allotment of Shares
Cancollation. Consolidation.
Division and Sub Division of
Shares

Charge in Sharehalding
More Than 25%

Downioadn

~N
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3. After selection, the Applicant is shown a complete application. The Applicant needs

to provide the Reasons and details of Change in Voting rights and Effective Data of
Change in voting rights.

Filing tor Change In Voting Rights

Application 10: CEEETRITED

TERABYTE SOFTWARE (PRIVATE) LIMITED
Il arif chsanesecy gov ok Y. +o23025556221
Registorod Office Address: CRO. BUILDING. no yo AREA. ISE. lar

Change In Voting Rights

Spocial Reselution
Reldd new Special Resolution
Special Resolution intention

122083

n

1212023

= -

4. Applicant can opt for a previously filed Special Resolution, or choose to add a new

Special Resolution by clicking on Add new Special Resolution Button and filling the
information along with uploading the required attachments.

5. The applicant can check the "Certified true" checkbox, if CTC of documents is needed.

Filing for Change In Voting Rights

@ oo sopiaaen 5 (2) suvmesopcnon 3 (3) farree (@) Spwrountny sece

Application 10:

w Form & o S
TERABYTE SOFTWARE (PRIVATE) LIMITED

B arif chsan@socn gav.pk ¥, +B23025556221

Rogistorad Office Addross: CRO. BUILDING. po go AREA, 158, lelomatad Urbian, 350¢

Changs in Voting Rights

Special Reaclution

Add now Special Reschution

Special Resclution Inention
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6. Applicant selects the Declarant for the Application. The Declarant can either be an
Authorized Officer, or an Authorized Intermediary.

L3
5

7. In order to add Authorized Intermediary, the Applicant selects the Authorized
Intermediary option, and the system will notify the appointed Authorized
Intermediary for the company, who can then apply the PIN.

8. In order to add an Authorized Officer as the Declarant, the Applicant selects the
Authorized Officer option. The system will notify the Authorized officer who was
appointed for this company, and that officer can then act as Declarant for the
Application.

9. The Declarant logs in and confirms accuracy of the information provided in the form
after a review.

10. The Declarant clicks on the Acknowledgement checkbox and clicks on the Proceed
button to move on to the Review and Apply PIN section . The Declarant applies their
PIN. If the PIN is valid, a ‘Valid Pin’ message is shown to the user. After this, if the
application is complete,the Submit button becomes enables. The Applicant/Declarant
submits the application.
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Filing for Change In Voting Rights

Application 1D €25 T RIT G0 m & o BAVE
Fartcaal iormation
20 Office Firat Kame cissi Mo Name. Lavt Name
Eeuignation bndormasion
cELL

Fagntraron infarmation

Declaration

B 1 da hevoby solemaly ond sincersly doclars that the infermation provided in the form is: *

Application Users

qeeim

11. Applicant clicks on the “Pay Now” button to proceed to payment. The system will also
provide a notification to the applicant, specifying the number of days remaining to
make the payment and avoid the imposition of a late fee.

12. The Applicant will have to make the payment within 7 days of submission. If payment
is not submitted within 7 days of the initiation of an application,the system will cancel
the application.

Congratulations!

Your application has been submitted successfully

v

ation D 20231226_1109313 successfully generated

In order to finalize the application, plaase pay the fee of Rs.2200 as soon
A as possible, but no later than 7 days after submission, The application

will only be forwarded to SECP for processing if fee is paid. Application

will stand automatically cancelled if fee is not paid within 7 days after

submission,

PAY NOW=

13. Payment can be made via Credit/Debit Card, or through payment channels available
with 1-Bill. Applicant can view the status of their application on their home page.
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